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SUMMARY of CHANGE
DA PAM 600–8–11
Military Personnel Office Separation Processing Procedures

This Change 3--

o In Appendix D; Adds information to figure D-3, Records Disposition.

o Also in Appendix D; Replaces tables D-1 and D-2

This Change 2--

o Replaces Steps 14 through 17 in the Procedure 1-1, figure 1-1.

o Replaces figure 1-1-1.

o Replaces Steps 11 through 20 in Procedure 1-2.

o Replaces figure 1-2-1.

o Replaces Steps 8 through 19 in Procedure 1-3.

o Replaces some Reference Forms listed.

o Replaces Steps 1, and 12 through 24 in Procedure 2-1.

o Replaces figures 2-1-6, 2-1-7 and 2-1-10.

o Replaces Rules 5 through 13 in table 2-1-2.

o Replaces Step 9 through 16 in Procedure 2-2.

o Adds paragraph C-28 and replaces table C-1.

o In Appendix D--

--Adds information to figure D-3, Records Disposition.

--Replaces tables D-1 and D-2

This Change 1--

o Updates guidance to MILPO and Separation Transfer Points/Activities on
processing members for separation.

o Changes have been made throughout this pamphlet.

o Major changes include revision of procedures governing retirements,
separation preprocessing and separation final processing.

o Other changes include correction of misprints and changes in office symbols.
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U.S. Army Chief of Staff, and Robert M.
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1 9 8 4  a n d  w a s  a u t h e n t i c a t e d  b y  J o h n  A .

Wickham, Jr., General, U.S. Army Chief
o f  S t a f f  a n d  R o b e r t  M .  J o y c e ,  M a j o r
General, The Adjutant General. Change 3
w a s  p r i n t e d  o n  1  J u l y  1 9 8 4  a n d  w a s
a u t h e n t i c a t e d  b y  J o h n  A .  W i c k h a m ,  J r . ,
G e n e r a l ,  U . S .  A r m y  C h i e f  o f  S t a f f  a n d
R o b e r t  M .  J o y c e ,  M a j o r  G e n e r a l ,  T h e
A d j u t a n t  G e n e r a l .  T h i s  e l e c t r o n i c  e d i t i o n
p u b l i s h e s  t h e  b a s i c  1 9 8 2  e d i t i o n  a n d
i n c o r p o r a t e s  C h a n g e s  1  t h r o u g h  3 .  T h i s
publication has been reorganized to make
i t  c o m p a t i b l e  w i t h  t h e  A r m y  e l e c t r o n i c
publishing database. No content has been
changed.
Summary. This pamphlet provides guid-
a n c e  t o  t h e  M i l i t a r y  P e r s o n n e l  O f f i c e s
(MILPO), US Army Separation Transfer
P o i n t s / A c t i v i t i e s  ( S T P / S T A )  a n d  u n i t s
processing members for separation.
Applicability. This pamphlet is applica-
ble to the Active Army and to the Army
National Guard (ARNG); and the United
States Army Reserve (USAR) members
when they are serving on Federal active
duty. The words “he, him, and his,” when
used in these procedures apply to both

m a l e s  a n d  f e m a l e s ,  u n l e s s  o t h e r w i s e
stated.

Proponent and exception authority.
The proponent agency of this pamphlet is
the Military Personnel Center.

Suggested Improvements. Users are
invited to send comments and suggested
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B l a n k  F o r m s )  d i r e c t l y  t o  H Q D A
(DAPC–EPA–AS), WASH DC 22332.

D i s t r i b u t i o n .  T o  b e  d i s t r i b u t e d  i n  a c -
cordance with DA Form 12–9A require-
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Active Army: A
ARNG: D
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Chapter 1
Personnel Separation Actions

1–1. Purpose.
To provide guidance to the Military Personnel Offices (MILPO), US Army Separation Transfer Points/Activities (STP/
STA) and units processing members for separation.

1–2. Applicability.
This pamphlet is applicable to the Active Army and to the Army National Guard (ARNG); and the United States Army
Reserve (USAR) members when they are serving on Federal active duty. The words “he, him, and his,” when used in
these procedures apply to both males and females, unless otherwise stated.
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Figure 1–1. Procedure 1–1 “Dependency or Hardship Separation (Enlisted Personnel)”—References
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a. Discussion. This procedure supplements AR 635–200.

(1) This procedure prescribes guidance for processing applications for dependency or hardship separation for
enlisted personnel.

(2) An enlisted service member may be released from active duty or discharged from the Army because of—

(a) Dependency, when by reason of death or disability of a member of his family, family members become
principally dependent upon the service member for care or support.

(b) Hardship, when in circumstances not involving death or disability of a member of his family, his separation from
the service will materially affect the care or support of his family in alleviation of the hardship. Application is normally
submitted to the immediate commanding officer of the individual.

(3) However, an individual assigned to an oversea unit who has returned to the United States on leave or TDY may
submit his request for separation to the commander of the Army installation (except Armed Forces Examining and
Entrance Stations and Recruiting Main Stations) nearest his leave address, installation to which he is temporarily
assigned while awaiting final decision on his application. Personnel on orders for oversea shipment either as individu-
als or members of units, who have applied for separation will be held at losing station pending final disposition of
application. If individuals on emergency leave qualify for early release, they may be released from active duty or
discharged under chapter 5, AR 635–200, rather than under chapter 6 for dependency or hardship.

(4) In order to qualify for separation under chapter 6, dependency or hardship must not be of a temporary nature;
must have developed or become increasingly worse since entry on active duty; discharge or release from active duty is
the only readily available means of alleviation; and the individual must have made reasonable effort to relieve the
conditions through other means available and appropriate to the family circumstances. Commanders are required to
ensure that adequate guidance and counseling are provided to personnel who apply for dependency or hardship. All
assistance and guidance possible will be provided to the individual and his family in relieving their problems.

(5) Applications for hardship or dependency separation must be supported by appropriate documents, usually in
affidavit form, depending on the nature of the personal circumstances. (See para 6–7, AR 635–200.) Statements by the
American National Red Cross may be included when available or the commander may request additional information,
when required to make his decision, through the local Red Cross representative.

(6) (For statement concerning determination of dependency for benefits under the Dependents Assistance Act of
1950, see paragraph 6–6b(2) AR 635–200.) It is of the utmost importance that applications be accurate, complete, fully
substantiated, and be processed through appropriate command channels in accordance with instructions in applicable
directives. Otherwise, approval is subject to delay, or the application may be disapproved for lack of justification.

(7) Individuals under charges, in confinement, under investigation requiring action under AR 600–31, or being
processed for discharge or retirement for physical disability will not be separated until proper disposition is made of the
case. A sentence of confinement, not including dishonorable or bad conduct discharge, will be fully served, unless
sooner terminated by proper authority, before separation for dependency or hardship may become effective. Separation
will not be disapproved because of indebtedness to the Government or to another individual, or because applicant’s
services are needed by his organization when he is otherwise eligible for separation by reason of dependency or
hardship.

(8) Military personnel records and documents containing information of a personal nature will be stored, handled,
and transmitted in accordance with AR 340–16 and AR 340–10. Information of a personal nature may be disclosed or
released under applicable directives only to authorized personnel in accordance with AR 340–17 and AR 340–21
series. Disposition of documents will be in accordance with applicable directives or by destruction when the purpose
for which authorized has been served. Destruction would be by burning, shredding, or other appropriate method.
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Figure 1–1. Procedure 1–1 “Dependency or Hardship Separation (Enlisted Personnel)”–Steps
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Figure 1–1. Procedure 1–1 “Dependency or Hardship Separation (Enlisted Personnel)”—Steps—Continued
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Figure 1–1. Procedure 1–1 “Dependency or Hardship Separation” (Enlisted Personnel)—Steps—Continued
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Figure 1–1–1. Sample Form DA 4187
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Figure 1–1–2. Sample Form DA 2496.
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Figure 1–2. Procedure 1–2 “Separation For Unsuitability/Homosexuality”—References

b. Discussion. This procedure supplements AR 635–200.
(1) This procedure prescribes processing of enlisted personnel for separation by reason of unsuitability/homosexuali-

ty.
(2) Action should be taken under AR 635–200 when it is clearly established that, despite reasonable attempts to

rehabilitate or develop the individual as a satisfactory soldier, further effort is unlikely to succeed, or rehabilitation is
impractical and disposition under other regulations is inappropriate. A person’s separation for unsuitability may be
warranted when one or more of the following conditions exist:

(a) Inaptitude.
(b) Personality disorders.
(c) Apathy, defective attitudes, and inability to expend effort constructively.
(3) A member will be separated for homosexuality if one or more of the following approved findings is made.
(a) The member has engaged in, attempted to engage in, or solicited another to engage in a homosexual act or acts.
(b) The member has stated that he is a homosexual or bisexual.
(c) The member has married or attempted to marry a person known to be of the same biological sex (as evidenced

by the external anatomy of the persons involved).
(4) The MILPO officer is responsible for verifying data and reviewing supporting documents to ensure the com-

mander’s recommendation is sustained in accordance with criteria in AR 635–200.
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Figure 1–2. Procedure 1–2 “Separation For Unsuitability/Homosexuality”
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Figure 1–2. Procedure 1–2 “Separation For Unsuitability/Homosexuality”–Continued
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Figure 1–2. Procedure 1–2 “Separation For Unsuitability/Homosexuality”–Continued

12 DA PAM 600–8–11 • 1 July 1984



Figure 1–2–1. Sample Letter: Procedure 1–2 “Separation For Unsuitability/Homosexuality”

13DA PAM 600–8–11 • 1 July 1984



Figure 1–3. Procedure 1–3 Discharge–Misconduct (Enlisted Personnel)—References

c. Discussion. This procedure supplements AR 635–200.
(1) This procedure prescribes guidance for processing of enlisted personnel for discharge by reason of misconduct.
(2) Individuals may be separated for misconduct by reason of fraudulent enlistment/reenlistment, conviction by civil

court (members who have been initially convicted or adjudged juvenile offenders), desertion and absence without
leave, and other patterns of misconduct. Elimination action will not be taken in lieu of disciplinary action solely to
spare an individual who may have committed a serious offense from the penalties which may be imposed under the
Uniform Code of Military Justice.

(3) See table 1–3–1 for conditions relating to fraudulent entries.
(4) Individuals who, during their current term of active duty service are convicted or adjudged juvenile offenders,

will be considered for discharge when it is determined that—
(a) Individual has been convicted by civil authorities, or action is taken against him which is equivalent to finding

of guilty of an offense for which the maximum penalty under the Uniform Code of Military Justice is death or
confinement for one year or more.

(b) Individual has been convicted by civil authorities of an offense which involves moral turpitude regardless of the
sentence received.

(c) Individual is adjudged a juvenile offender for an offense involving moral turpitude.
(5) An individual will be considered as having been convicted or adjudged a juvenile offender, even though an

appeal is pending or is subsequently filed. However, execution of the approved discharge will be withheld until—
(a) The individual has indicated in writing that he does not intend to appeal the conviction or the adjudication as a

juvenile offender, or
(b) Until the time in which an appeal may be made has expired, whichever is earlier, or
(c) If an appeal has been made, until final action has been taken. Individuals under military control may be

considered for discharge when—
1. There is substantial evidence to support a determination of desertion or absence without leave.
2. The unauthorized absence was continuous for 1 year or longer.
3. Retention in the service is precluded by regulation or is not considered desirable in the best interest of the service.
(d) Trial by courts–martial on a charge of desertion or AWOL is waived or deemed inadvisable by the general

courts–martial convening authority; or such trial resulted in—
1. Disapproval of the findings or sentence by the convening authority, based upon a technical or evidentiary error

which does not go to the innocence or guilt of the individual, or
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2. The accused successfully pleaded the statute of limitations, 10 U.S.C. 843 (Art. 43, UCMJ).
(6) A person’s separation for misconduct may be warranted when one or more of the following conditions exist:
(a) Acts of misconduct.
1. Sexual perversion, including but not limited to—

(a) Lewd and lascivious acts.
(b) Sodomy
(c) Indecent exposure
(d) Indecent acts with or assault upon a child.
(e) Other indecent acts or offenses.

2. Alcohol or other drug offense(s).
(b) Patterns of misconduct.
1. Frequent incidents of discreditable nature with civil or military authorities.
2. An established pattern for shirking.
3. An established pattern showing dishonorable failure to contribute adequate support to dependents or failure to

comply with orders, decree, or judgments of a civil court concerning support of dependents.
(7) Personnel officers are responsible for administratively processing recommendations submitted by Unit Com-

manders to insure that recommended action meets criteria outlined in AR 635–200 and is properly supported by
required documentary evidence.

(8) Military personnel records and documents containing information of a personal nature will be stored, handled,
and transmitted in accordance with AR 340–16 and AR 640–10. Information of a personal nature may be disclosed or
r e l e a s e d  u n d e r  a p p l i c a b l e  d i r e c t i v e s  o n l y  t o  a u t h o r i z e d  p e r s o n n e l  i n  a c c o r d a n c e  w i t h  A T  3 4 0 – 1 7  a n d  A R
340–21–series. Disposition of documents will be in accordance with applicable directives or by destruction when the
purpose for which authorized has been served. Destruction should be by burning, shredding, or other appropriate
method.
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Figure 1–3. Procedure 1–3 Discharge–Misconduct (Enlisted Personnel)
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Figure 1–3. Procedure 1–3 Discharge–Misconduct (Enlisted Personnel)–Continued
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Figure 1–3. Procedure 1–3 Discharge–Misconduct (Enlisted Personnel)–Continued
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Figure 1–3–1. Sample Letter—Procedure 1–3 Discharge–Misconduct (Enlisted Personnel)
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Figure 1–3–1. Procedure 1–3 Discharge–Misconduct (Enlisted Personnel)–Continued

20 DA PAM 600–8–11 • 1 July 1984



Table 1–3–1
Conditions Relating to Fraudulent Entries

A B C D

R
U Upon receipt of information and Unit Commander will If
L that individual has
E

1 concealed prior separation
from any of the Armed Forces
under conditions barring reen-
try into the Army

Prepare request for verification
of suspected prior service
through channels to USAREC
FT BEN HARRISON, IN. Re-
quest will include name and
SSN of individual, a complete
set of individual’s fingerprints,
when appropriate. If trial by
courts-martial is contemplated
(and individual is not an in-
ductee) a request for certificate
of service and documents
(MCM 1969) will be included in
communication or by later
communication. Complete veri-
fication of facts concerning al-
leged concealment of prior
service will be made prior to
initiating elimination or reten-
tion action

individual’s general qualifications
are such that he is an asset to
the service, individual may be
recommended for retention

2 concealed true citizenship sta-
tus

information received is affirma-
tive; individual will not be recom-
mended for retention

3 ascertain through inquiry to (or
from) the Immigration and Nat-
uralization Service if a warrant
for individual’s arrest has been
issued by immigration officials,
or if deportation proceedings
are currently pending or con-
templated upon completion of
military service

information received is negative
and individual’s general qualifi-
cations are such that he is an
asset to the service, individual
may be recommended for reten-
tion. (If individual is an alien not
lawfully admitted to the United
States, he is not retained in the
service (AR 635–200).)

4 concealed a civil court convic-
tion of a criminal offense

individual was sentenced to
imprisonment, probation, or
given a suspended sentence
for a term of 1 year or less

ascertain whether or not a
form of civil custody exists,
and if so, whether civil authori-
ties will terminate or suspend
jurisdiction

information received that a form
of civil custody exists and civil
authorities will not terminate or
suspend jurisdiction, individual
will not be recommended for re-
tention

individual was sentenced to
imprisonment, probation, or
given a suspended sentence
for a term exceeding 1 year

information received that a form
of civil custody does not exists
or civil authorities will terminate
or suspend jurisdiction, individ-
ual may be recommended for re-
tention. When retention is rec-
ommended, furnish the conven-
tion authority the following infor-
mation:

a. Nature of the civil offense
and disposition made thereof.

b. Conduct and efficiency rat-
ings.
information received that a form
of civil custody exists and civil
authorities will not terminate or
suspend jurisdiction, individual
will not be recommended for re-
tention
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Table 1–3–1
Conditions Relating to Fraudulent Entries—Continued

A B C D

R
U Upon receipt of information and Unit Commander will If
L that individual has
E

5 concealed a criminal record insure that the criminal record
is compared aganist that state-
ment made by the individual
on the enlistment or induction
record completed at time of
entry into service

commander wishes information
concerning existence of a civil
criminal record a request for in-
formation will be prepared and
submitted through channels to
CDR MILPERCEN; if details as
to the exact circumstances or
final sentence are desired they
may be obtained by direct com-
munication with the appropriate
civil law enforcement agencies,
other than the Federal Bureau of
Investigation. If individuals over-
all record warrants such action,
individual may be recommended
for retention.

6 concealed a record evidence clearly shows that indi-
vidual gave a negative answer
to a specific question as to
whether he has a record of be-
ing a juvenile offender, or denied
that civil custody as a result of
such record existed at time of
entry into the service individual
will be informed of his rights
under Article 31, Uniform Code
of Military Justice and afforded
the opportunity to make a state-
ment regarding the alleged of-
fence. Appropriate civil authori-
ties will be requested to furnish
information concerning the ac-
tual confinement served,
whether any form of civil re-
straint still exists, and any other
data deemed relevant.

a. If individual concealed the
commission of an offence result-
ing in a sentence to confine-
ment, probation, or a suspended
sentence for a term exceeding 1
year, and his civil and military
record do not warrant retention,
individual will not be recom-
mended for retention.

b. If a form of civil custody ex-
ists it will be ascertained
whether civil authorities will re-
linquish such custody for the du-
ration of individual’s military
service. If civil authorities de-
cline to relinquish custody, indi-
vidual will not be recommended
for retention.
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Table 1–3–1
Conditions Relating to Fraudulent Entries—Continued

A B C D

R
U Upon receipt of information and Unit Commander will If
L that individual has
E

7 concealed a medical defect or
disability

initiate action for physical eval-
uation under AR 635–40. If in-
dividual is determined physi-
cally fit for duty, he may be
recommended for retention.

it is established that individual
purposely concealed a medical
defect or disability for the pur-
pose of fraudulently obtaining
veterans benefits, hospitaliza-
tion, disability retirement, or
monetary benefits or positions
to which individual would not
otherwise be entitled.

recommended discharge under
Ar635–200.

8 concealed absence without
leave from prior service

individual was a member of
the U.S. Navy, Air Force, Ma-
rine Corps, or Coast Guard

submit a report of the circum-
stance through channels to the
CDR, MILPERCEN who will
ascertain whether service con-
cerned desires to take custody
of the individual.

appropriate service will accept
custody of individual, CDR, MIL-
PERCEN will issue necessary
instruction to elease individual
form the Army.

service from which individual ab-
sented himself does not desire
to accept custody, the CDR MIL-
PERCEN will so advise the indi-
vidual’s commanding officer.
This information will be fur-
nished, with recommendations,
through channels to officers
exceeding general courts–mar-
tial jurisdiction.

status of desertion is from prior
Army service and trial is
barred by statute of limitations

initiate action to have individ-
ual discharged from the prior
service from which he de-
serted if individual’s retention
in current service is requested
and approved.

trial for fraudulent entry or such
other charges as may exist is
deemed inappropriate by the of-
ficer exercising general
courts–martial jurisdiction, and
retention in the service is not de-
sired, individual will be dropped
from his fraudulent period of
service and discharged from his
first unterminated period of serv-
ice.

9 concealed any fact circum-
stances or condition that ex-
isted prior to entry which would
have made him ineligible for
acceptance, other than con-
cealment of minority or true
name

not recommend individual for
retention unless his general
qualifications are such that re-
quest for retention is warranted
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Figure 1–4. Volunteer Retirement of Enlisted Personnel (Length of Service)—References
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d. Discussion. This procedure supplements AR 635–200.
(1) This procedure prescribes guidance for processing of applications for voluntary retirement submitted under

chapter 12, AR 635–200, of Regular Army enlisted personnel by reason of length of service.
(2) Chapter 4, AR 635–100, governs the retirement of Regular Army enlisted personnel eligible to retire in

commission or warrant officer grades.
(❈3) Authority to approve or disapprove requests for retirement under chapter 12, AR 635–200, is delegated to

commanders specified in paragraph 1–21, AR 635–200. The Commanding General, US Army Military Personnel
Center, HQDA (DAPC–OPP–R) 200 Stovall Street, Alexandria, VA 22332, is the approving authority for all units,
activities, or organizations which do not come under the jurisdiction of a commander specified in paragraph 1–21, AR
635–200.

(4) Military personnel officers are responsible for counseling service members concerning applicable statutory
provisions of retirement laws and will require each member who desires to apply for retirement to first read chapter 12,
AR 635–200 (Retirement for Length of Service). AR 608–25 provides guidance for establishment of Retirement
Services Offices to furnish preretirement counseling to eligible personnel who have completed 18 years of active
military service. Paragraph 4–3 AR 635–200, also requires the military personnel officer to counsel each enlisted
member of the Regular Army who, upon expiration of term of service, will have completed 20 or more years of active
Federal service, regarding service member’s options; and consequences in connection with the service obligation
remaining which would require extension of current enlistment or reenlistment to complete, and eligibility for
immediate or subsequent reenlistment for any reason. Counseling will be accomplished during the sixth month prior to
the service member’s ETS, whether or not the member states an intention to submit an application for retirement. The
service member will be required to sign a statement that he has been counseled. The format in figures 4–1 and 4–2, AR
635–200 will be reproduced for this purpose.

(5) Verification of military service creditable toward retirement should he accomplish upon completion of 18 years
service for basic pay. An enlisted member of the Regular Army with 30 or more years of active Federal service will be
placed on the retired list at the member’s request. An enlisted member of the Regular Army with 20, but less than 30,
years of active Federal service may be retired at the discretion of the Secretary of the Army. To be retired under
chapter 12, AR 635–200, the individual must be on active duty in Regular Army enlisted status when the application
for retirement is submitted, and retirement must be accomplished while on active duty in such a status. An individual
with 18 years and 11 months or more of active Federal service may submit an application for retirement not earlier
than 13 months prior to requested retirement date. All members retiring after more than 20 years active duty are
required to undergo a medical examination prior to retirement.

(6) An individual who is promoted to pay grade E7, E8, or E9 incurs a 2–year service obligation which must be
completed prior to retirement, except as provided in paragraph 12–8, AR 635–200, when temporarily suspended by
HQDA, and as follows:

(a) Individual has completed 30 or more years of active duty on requested retirement date.
(b) Individual is already eligible for a higher grade upon retirement.
(c) Age 55 or older.
(7) Retirement applications must be submitted and forwarded so as to reach the retirement approval authority at least

2 months prior to the retirement date. Applications submitted less than 2 months prior to requested retirement date
must state the specific reason for the delay in submitting the application, i.e., the emergency or hardship involved and
must include a statement that applicant is aware that insufficient time for processing may preclude retirement on the
date requested.

(8) Except as provided in paragraphs 12–8b and 12–15, AR 635–200, applications for retirement already submitted
may not be withdrawn. Further, an application for retirement may not be withdrawn after travel has been performed in
connection with retirement.

(9) The effective date of retirement is the first day of the month, with release from active duty on the last day of the
preceding month, except for cases processed under AR 635–40. Final separation processing must be completed by the
release from active duty date specified in the retirement orders.

(10) To assure prompt establishment of the member’s retired pay account and preclude undue hardship on the
member and his family, DA Form 3713 (Data for Retired Pay) must be completed with meticulous accuracy and
distributed promptly. Preparation of this form is the responsibility of the officer having custody of the personnel
records for each member on whom retirement orders are issued, including orders issued by the Commanding General,
US Army Military Personnel Center, Department of the Army.
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Figure 1–4. Volunteer Retirement of Enlisted Personnel (Length of Service)
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Figure 1–4. Volunteer Retirement of Enlisted Personnel (Length of Service)–Continued
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Figure 1–4–1. Sample Form DA Form 4187
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Figure 1–5. Voluntary Retirement of Officers/Warrant Officers—References

e. Discussion. This procedure supplements AR 635–100.

(1) The procedure prescribes guidance pertaining to the voluntary retirement of commissioned and warrant officers
of Regular and Reserve components of the Army, and warrant officers of the Army of the United States without
component. The final authority to approve or disapprove an application for retirement is vested in the Secretary of the
Army. Orders announcing retirement of officers and warrant officers are issued solely by Headquarters, Department of
the Army. Personnel officers will ensure that retirement applications meet the criteria set forth in AR 635–100.
Requests for the withdrawal of retirement applications or change in retirement date will be processed in accordance
with paragraph 4–13, AR 635–100.

(2) Military personnel records and documents containing information of a personal nature will be stored, handled,
and transmitted in accordance with AR 340–16 and AR 640–10. Information of a personal nature may be disclosed or
released under applicable directives only to authorized personnel in accordance with AR 340–17 and AR 340–21
series. Disposition of documents will be in accordance with applicable directives or by destruction when the purpose
for which authorized has been served. Destruction should be by burning, shredding, or other appropriate method.
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Figure 1–5. Voluntary Retirement of Officers/Warrant Officers
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Figure 1–5–1. SAmple Letter—Voluntary Retirement
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Figure 1–5–1. Sample Letter—Voluntary Retirement—Continued

Figure 1–6. Medical Examinations (Separation/Retirement)—References

f. Discussion. This procedure supplements AR 40-501.
(1) This procedure pertains to medical examinations for all types of separations and is applicable to all officer and

enlisted members of the Army and Active duty.
(2) There is no statutory requirement for members of the active Army (including USMA cadets and members of the

USAR and ARNG on active duty or active duty for training) to undergo a medical examination incidental to separation
from active Army service. However, it is Army policy to accomplish a medical examination in the following instances.

(a) Member requests an examination.
(b) Upon review of Health Record, evaluating physician assistant (PA) at servicing Medical Treatment Facility

(MTF) determines that, because of medical care received during active service, medical examination will serve best
interests of member and Government; e.g., hospitalization for other than diagnostic purposes within 1 year of
anticipated separation date.

(c) Active Army member retiring after more than 20 years active duty.
(d) Required by schedule of requirements for separation medical examinations contained in AR 40–501.
(3) Military personnel officers are responsible for suspense control and notification to unit commanders of individ-

ual examinations for separation. Close coordination is required between military personnel offices (MILPO), unit
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commanders, and commanders of medical treatment facilities (MFT) to assure timely scheduling and completion of
medical examinations. Separation medical examinations will be scheduled in time to assure completion of required
examinations not later than 72 hours prior to anticipated separation date; and voluntary examinations not earlier than 4
months nor later than 1 month prior to anticipated date of separation or retirement.

(4) Unit commanders will arrange for service members, individually or in groups, to report to the appropriate
medical activity (MEDDAC) at a time scheduled by the medical officer. Medical officers who furnish primary medical
care to the unit are responsible for advising and consulting with unit commanders for the expeditious administration of
medical care and treatment.

(5) Military personnel records and documents containing information of a personal nature will be stored, handled,
and transmitted in accordance with AR 340–16 and AR 640–10. Information of a personal nature may be disclosed or
released under applicable directives only to authorized personnel in accordance with AR 340–17 and AR 340–21
series; and applicable medical regulations when appropriate. Disposition of documents will be in accordance with
applicable directives or by destruction when the purpose for which authorized has been served. Destruction should be
burning, shredding, or other appropriate method.
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Figure 1–6. Medical Examinations (Separation/Retirement)
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Figure 1–6. Medical Examinations (Separation/Retirement)–Continued
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Figure 1–6–1. Sample Form DA Form 2496
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Figure 1–6–2. Medical Examination for Separation Statement of Option

Figure 1–6–3. Sample Letter—Medical Examination for Separation from Unit Cdr, CMT 2
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Figure 1–6–4. Sample Letter—Medical Examination for Separation from Medical Examination Facility, CMT 3

Figure 1–6–5. Sample Letter—Medical Examination for Separation from Unit Cdr, CMT 4
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Figure 1–6–6. Sample Letter—Medical Examination for Separation from Unit Cdr, CMT 2

Figure 1–6–7. Sample Letter—Medical Examination for Separation from Medical Examination Facility, CMT 3
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Figure 1–6–8. Sample Letter—Medical Examination for Separation from Unit Cdr, To MILPO
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Chapter 2
Separation Preprocessing and Final Processing

2–1. Contents of Chapter 2
This chapter consists of —

a. Separation Preprocessing—Procedure 2–1
b. Separation Final Processing—Procedure 2–2

2–2. Separation Processing
Separation processing must be conducted so that members leave the service with respect for the Army and with a
feeling that the Army appreciated their service and is interested in their welfare and their transition to the civilian
community.

2–3. Separation Preprocessing
Separation preprocessing in some instances may be performed by the STP/STA; however, in most instances it will be
performed by the MILPO/Unit. All personnel records and documents must be accurate and complete in every respect.
Local deviation in processing of members is authorized, provided officials—

a. Complete all requirements within the established timeframe.
b. Provide written requirements that deviate from these procedures to all local activities.
c. Modify forms and checklists locally only to add items or change routing.

2–4. Coordination Between All Parties
The installation Adjutant General/Adjutant and Finance and Accounting Officer will ensure that close coordination
exists between the MILPO, Finance and Accounting Office (FAO), the STP/STA, and the units.

2–5. Handling of Personnel Documents
Store, handle and transmit military personnel records and documents containing information of a personal nature under
AR 340–16. Disclose or release information of a personal nature only to authorized personnel under AR 340–17 and
AR 340–21. Dispose of documents as prescribed in AR 340–18 series. When destroying documents, burn, shred, or cut
them to ensure complete destruction.
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Figure 2–1. Separation Preprocessing and Separation Final Processing—References
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Figure 2–1. Separation Preprocessing and Separation Final Processing—References—Continued
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Figure 2–1. Separation Preprocessing and Separation Final Processing—References—Continued
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Figure 2–1. Separation Preprocessing and Separation Final Processing—References—Continued
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Figure 2–1. Separation Preprocessing and Separation Final Processing—References—Continued
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Figure 2–1. Separation Preprocessing and Separation Final Processing—References—Continued

2–6. Discussion
These procedures supplement AR 635–10, AR 635–100, AR 635–120, and AR 635–200. These regulations will govern
in event of conflict between the procedures and the regulations.

Separation processing must be conducted so that members leave the service with respect for the Army and with a
feeling that the Army appreciated their service and is interested in their welfare and their transition to the civilian
community. Separation preprocessing in some instances may be performed by the STP/STA; however, in most
instances it will be performed by the MILPO/Unit. All personnel records and documents must be accurate and
complete in every respect. Local deviation in processing of members is authorized, provided officials—

a. Complete all requirements within the established timeframe.

b. Provide written requirements that deviate from these procedures to all local activities.

c. Modify forms and checklists locally only to add items or change routing.

2–7. Coordination Between All Parties
The installation Adjutant General/Adjutant and Finance and Accounting Officer will ensure that close coordination
exists between the MILPO, Finance and Accounting Office (FAO), the STP/STA, and the units.

2–8. Handling of Personnel Documents
Store, handle and transmit military personnel records and documents containing information of a personal nature under
AR 340–16. Disclose or release information of a personal nature only to authorized personnel under AR 340–17 and
AR 340–21. Dispose of documents as prescribed in AR 340–18 series. When destroying documents, burn, shred, or cut
them to ensure complete destruction.
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Figure 2–1. Procedure 2–1—Separation Preprocessing and Separation Final Processing
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Figure 2–1. Procedure 2–1—Separation Preprocessing and Separation Final Processing–Continued
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Figure 2–1. Procedure 2–1—Separation Preprocessing and Separation Final Processing–Continued
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Figure 2–1. Procedure 2–1—Separation Preprocessing and Separation Final Processing–Continued
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Figure 2–1. Procedure 2–1—Separation Preprocessing and Separation Final Processing–Continued
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Figure 2–1. Procedure 2–1—Separation Preprocessing and Separation Final Processing–Continued
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Figure 2–1. Procedure 2–1—Separation Preprocessing and Separation Final Processing–Continued
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Figure 2–1–1. Sample Form DA 2496
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Figure 2–1–2. Incl 1
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Figure 2–1–3. Sample Letter—Separation of Members, From Unit Cdr, CMT 2
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Figure 2–1–4. Sample Form DA Form 137
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Figure 2–1–5. Health Care Handout
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Figure 2–1–6. Separation Preprocessing Checklist
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Figure 2–1–7. Sample Form DA Form 2496
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Figure 2–1–8. Instruction for Completion of DA Form 4188
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Figure 2–1–9. Sample From DA Form 2496
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Figure 2–1–10. Separation Processing Procedures Decision Logic Table
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Table 2–1–1
Final Separation Reporting Place

R A B C
U
L

If the member is and thenE

1 assigned in CONUS is assigned for duty or training at an activity or
installation having an STP, or is within com-
muting distance of an STP (less than 10
hours)

assign him to the STP for separation process-
ing.

2 assigned in CONUS is assigned for duty or training at a location
without an established STP

process him at the STA servicing the member’s
unit of assignment.1

3 assigned in CONUS is assigned for duty at a location without an
established STP and his unit of assignment is
not serviced by an STA

assign him directly to the authorized STP (app
A, AR 635–10) nearest his present duty station
that will result in the least overall travel cost to
the Government. (Overall travel cost includes
travel from the duty station to the STP, and
from there to the member’s home of record).2

4 assigned in CONUS or overseas is a non–CONUS resident, and desires to
separate in his HOR area

process him under table 2–3 and section IV,
chapter 2, AR 635–10.

5 a non–CONUS resident, sta-
tioned in his HOR area

he desires to separate in his HOR area process him at the STP/STA servicing the
member’s unit of assignment (table 2–3 and
section IV, chapter 2, AR 635–10)

6 assigned in CONUS or overseas is a non–CONUS resident and desires to sep-
arate in CONUS or oversea

process him at the STA servicing the member’s
unit of assignment (table 2–3 and section IV,
chapter 2, AR 635–10).

7 assigned in CONUS or overseas he will be separated for immediate entry on
active duty in another status

process him under AR 635–100 or AR 635–200
at the MILPO, personnel service company, or
division servicing his unit of assignment.

8 assigned overseas is scheduled for return to CONUS for separa-
tion/retirement (excluding location of personal
choice)

assign him to the STP as prescribed in para-
graph 2–5 or table 2–1, AR 635–10.3

9 assigned in CONUS or overseas is scheduled for retirement at a location of
personal choice in CONUS, Hawaii, or Alaska

assign him to an authorized STP as prescribed
in paragraph 2–18, AR 635–10

10 assigned overseas a.— Is scheduled for return to the United
States/HOR area for REFRAD/discharge in
conjunction with TDY or emergency leave,
and

assign him to an authorized STP as prescribed
in paragraph 2–5h, AR 635–10

b.— Will have, upon completion of TDY or
leave, less than 60 days until ETS

11 assigned overseas is scheduled to separate in the oversea area process him at STP/STA servicing his unit of
assignment.

12 assigned CONUS or overseas is drug dependent under paragraph 6–15c,
AR 600–85

process for separation under chapter 9, AR
635–200 and Appendix E, AR 600–85.

Notes:
1 As an exception, if the cost to move a member from a distant station to his STA is greater than the cost to move him to an established STP, assign the
member to an STP under Rule 3 above.
2 As an exception, a member may be assigned (para M4157 1c, JTR, Vol I) to any authorized STP (app A). Include AR 635–10 and para M4157 1c, JTR,
Vol I as the authority for a member assigned under this exception. The member will not be entitled to any greater or additional monetary or other benefits
than those to which he would have been entitled had he separated at the STP nearest his present duty station which would have resulted in the least overall
travel costs to the Government.
3 Transmit his personnel, health, dental, and financial records to the STP under AR 640–10, so he may be separated on his

a. Day of arrival, if he is to be REFRAD or discharged, or
b. Retirement date.
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Table 2–1–2
Final Separation Reporting Time

R A B C
U
L

If the member is and thenE

1 assigned in CONUS or overseas he entered on extended active duty (EAD)
from the ARNGUS or USAR and is to be re-
leased from active duty (REFRAD)

start with—scheduled RERAD date

__________
subtract—The number of days leave in con-
junction with separation, if applicable, plus au-
thorized travel time from the STP/STA to the
member’s home of record/place from which
entered on or ordered to AD.

__________
add—1 day.

__________
result—Have member physically report to the
STP/STA no later than 0800 on this date (or the
last workday prior to, if this date is a Sat, Sun,
or hol).1a, 2, 7

2 assigned in CONUS or overseas he is to be REFRAD/discharged prior to ETS
or completion of period for which order to ac-
tive duty/ADT (approved under existing sepa-
ration criteria)

have him physically report to the proper STP/
STA as soon as possible after receiving sepa-
ration approval and orders1b, 2, 7

3 assigned in CONUS (including
non CONUS residents)

he is—
a. ETS, mandatory release, resignating, or

retiring
b. not retiring at location of personal choice
c. not taking leave in conjunction with sepa-

ration

have him physically report to the STP/STA NLT
0800 on his scheduled separation date
(REFRAD/discharge/retirement).1a, 3

4 assigned in CONUS he is covered by column B, rule 3, but is tak-
ing leave in conjunction with separation

start with—scheduled REFRAD/discharge/re-
tirement date.

__________
subtract—The number of days leave in con-
junction with separation.

__________
add—1 day.

__________
result—have member physically report to the
STP/STA no later than 0800 on this date (or the
last workday prior to, if this date is a Sat, Sun,
or hol)1a, 2, 5

5 assigned in CONUS or overseas he is retiring at a location of personal choice
and is not taking leave in conjunction with
separation.

have him physically report to the appropriate
STP not earlier than 2 workdays prior to sched-
ule retirement date.1c, 2

6 assigned in CONUS or overseas he is retiring at a location of personal choice
and he is taking leave conjunction with sepa-
ration (leave will not extend beyond his
scheduled reporting date)

Column c, rule 5 applies.1a, 2, 4 See paragraph
8-6, AR 630-5 for exception to this rule.

7 assigned in CONUS or overseas he is Non-CONUS resident, whose HOR is
serviced by an STP and he desires to return
to HOR area for separation

depending upon availability of transportation,
schedule him to depart his last duty station and
physically report to the STP serving his HOR
area by 0800, 2 workdays prior to scheduled
separation date.1c, 2, 4

8 assigned overseas (including a
non CONUS resident)

he is scheduled to separate in the oversea or
HOR area

have him physically report to the STP/STA NLT
0800 on his scheduled separation date.3
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Table 2–1–2
Final Separation Reporting Time—Continued

R A B C
U
L

If the member is and thenE

9 assigned overseas (including a
non-CONUS resident in his HOR
area)

he is—
a — returning to CONUS,
b — separating on normal ETS/RET
c — taking leave in conjunction with sepa-

ration prior to arrival in CONUS (leave will not
extend beyond his scheduled reporting date).

have him physically report to the proper STP
not earlier than 2 calendar days prior to sched-
uled separation date/retirement date.1c, 2, 7

10 assigned overseas he is covered by column B, rule 9, but is tak-
ing leave in conjunction with separation after
arrival in CONUS.

start with-–scheduled separation/ret date.

__________
subtract—the number days leave in conjunction
with separation.

__________
add—1 day.

__________
result—have the member physically report to
STP on this date.1a, 2, 5, 6, 7

11 assigned overseas he is on TDY/emergency leave in the United
States/HOR area and will have less than 60
days to scheduled separation date

have him physically report to the STP NLT the
first calendar day after completion of TDY/
emergency leave.1d, 2

(REFRAD/discharge) after completion of
leave or TDY.

12 assigned in CONUS he is—
a — assigned for duty at a distant location

(from unit of assignment) which does not
have an established STP or STA

b — Taking leave in conjunction with sepa-
ration/retirement.

have him physically report to the authorized
STP (app A) nearest his present duty station
that will result in the least overall travel cost to
the Government not earlier than 2 workdays
prior to beginning date of leave.1a, 5, 6, 7

13 assigned in CONUS he is—
a — Same as column B, rule 12
b — Not taking leave in conjunction

have him physically report to STP not earlier
than 2 workdays prior to separation date.1c, 3

With separation/retirement.

Notes:
1 1. If assignment to an STP is required, assign member on the—

a. Scheduled (normal) separation/retirement date.
b. Establish separation date (normally 3 workdays after date separation is approved).
c. Second workday before the scheduled separation/retirement date.
d. First calendar day after completion of TDY or emergency leave.

2 a.If his scheduled (normal) separation date falls on a Saturday, Sunday, or holiday, and the enlisted member gives written consent, he will physically report
and be assigned to the STP on the last workday before his normal separation date. If assignment to an STP is not required, he reports to his STA on the
last workday before his normal separation date. In both cases, this last workday then becomes his actual separation date.
b.If his normal separation date falls on a Saturday, Sunday, or holiday, and the enlisted member does not consent to separation on the last workday prior,
he will—

(1) Physically report to the STP/STA on the last workday before his normal separation date (his actual separation date will be his normal separation date).
(2) Be assigned to the STP, if required, on his normal separation date.

3 Members are authorized to take leave in conjunction with separation prior to reporting date.
4 Separation processing must be completed at a CONUS STP (see table 2–1, AR 636–10) prior to departure on leave.
5 Members will have in their possession a completed DA Form 31 with leave beginning on first calendar day after the 2d workday and end on the normal
separation/retirement date.
(Example: Retirement date 31 Jul 80, requested 30 days of leave and gets 1 day travel time.)

Will proceed date: 29 Jun 80
Physically report to STP: 30 Jun 80
DA Form 31: 2 Jul 80 thru 31 Jul 80

6 If separation/retirement processing is completed prior to date leave is scheduled to begin members will not be authorized to depart STP earlier than sched-
uled unless they agree to have a new DA Form 31 prepared showing a new date of departure and extending to retirement.
7 When returning from oversea, do not permit port–calling of any separation/retiree that will cause his arrival at a CO–NUS ADOE on a Friday or Saturday.
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Figure 2–2. Procedure 2–2 “Final Separation Processing”
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Figure 2–2. Procedure 2–2 “Final Separation Processing”—Continued
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Figure 2–2. Procedure 2–2 “Final Separation Processing”—Continued
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Figure 2–2. Procedure 2–2 “Final Separation Processing”—Continued
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Figure 2–2. Procedure 2–2 “Final Separation Processing”—Continued
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Figure 2–2. Procedure 2–2 “Final Separation Processing”—Continued
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Figure 2–2. Procedure 2–2 “Final Separation Processing”—Continued
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Figure 2–2–1. Sample Form DA Form 2496
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Figure 2–2–1. Sample Form DA Form 2496—Continued

76 DA PAM 600–8–11 • 1 July 1984



Figure 2–2–1. Sample Form DA Form 2496—Continued
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Figure 2–2–2. Sample Letter—Leave In Conjunction With Separation Briefing
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Figure 2–2–3. Sample Letter—Termination of Eligibility for Military Benefits or Privileges
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Figure 2–2–4. Separation Final Processing Checklist
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Figure 2–2–5. Departure Ceremony Briefing
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Figure 2–2–6. Sample Letter—Surrender of DD Form 1173 Upon Separation

Figure 2–2–7. Sample Letter—Surrender of DD Form 1173 Upon Leave in Conjunction with Separation
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Figure 2–2–8. Sample Form DD 173/1
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Figure 2–2–9. Preprocessing Discrepancies Report
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Appendix A
Records Created During Separation Preprocessing

A–1. Records Review
Refer to figure A–1.
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Figure A–1. Records Review
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A–2. Records Initiation
Refer to figure A–2.
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Figure A–2. Records Initiation
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Figure A–2. Records Initiation—Continued

A–3. Records Check
Prior to forwarding records to the STP, a check of each member’s DA Form 201 (Military Personnel Records Jacket,
US Army) and DA Form 3716 (Personal Financial Record) will be made to ensure that the following records are
present:
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Figure A–3. Records Check
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A–4. Reserve Assignment to be Entered on Orders
Determine the Reserve Assignment to be Entered on Orders for Members Being Released From Active Duty and Being
Returned to the ARNG/USAR or Transferred to USAR.

Table A–1
Reserve Assignment to be Entered on Orders*

R A B
U
L If— then—
E

1 Member belongs to the ARNG release him to the control of the adjutant general of the proper
State, Puerto Rico, the Virgin Islands, Guam, or the District of
Columbia.

2 Member elects to be assigned to Troop Program unit. assign him to the USAR Troop Program unit for which he has
accepted assignment.

3 Member entered on active duty before 1 Jul 76 and has
served at least 4 years active duty; and does not voluntarily
join a USAR Troop Program Unit.

assign him tothe USAR Control Group (Reinforcement) RCPAC,
St. Louis, MO 63132

4 Member entered on active duty on or after 1 Jul 76, but before
20 Oct 78 and has served at least 2 years; and does not Vol-
untarily join a USAR Troop Program unit*

Rule 4 applies

5 Member entered on active duty on or after 20 Oct 78; and
does not voluntarily join a USAR Troop Program unit*

Rule 4 applies

6 Member is a non-Regular officer released from active duty
under chapter 3, AR 635–100 and is eligible for and elects
transfer to the Retired Reserve under AR 140-10

assign him to the USAR Control Group (Retired), RCPAC, St.
Louis, MO 63132

7 The officer has served over 6 years and desires to continue
service in the Reserve

assign him to the USAR Control Group (Reinforcement),
RCPAC, St. Louis, MO 63132

8 Member belongs to USAR unit and is not separated for cause released from ADT and return to USAR unit of assignment

9 Member belongs to USAR unit and is on IADT or ADT and is
separated for cause

process SM for assignment to USAR Control Group IAW Rule 4
above

Notes:
* As an exception, officers who are released under paragraph 3–49, AR 635–100, and who had a 3 year active duty obligation, will be given credit for the full
3–year tour. Assign these officers to the USAR Control Group (Reinforcement), RCPAC, St. Louis, MO 63132.
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Appendix B
Types of Separation Orientations
The following table describes types of separation orientations.

Table B–1
Types of Separation Orientations 1, 2

Paragraphs in Relief from Discharge Retirement
appendix C Orientation Requirements by Type of Separation Active Duty

1. DA Pamphlet 360–526 (Once a Veteran) X X X

2. Protection of separation documents X X X

3. DD Form 214 (Certificate of Release or Discharge from Active Duty) X X X

4. IRS Form W–2 (Wage and Tax Statement) X X X

5. PHS Form 731 (International Certificate of Vaccination) X X X

6. DA Form 2139 Military Pay Voucher) X X X

7. Reemployment rights and employment data (Form OVRR–2) X X X

8. Civilian employment opportunities X X X

9. Report of Defense Related Employment X* X* X*

10. Unemployment compensation X X X

11. Reserve participation X X X

12. Safeguarding military information X X X

13. Commercial life insurance X X X

14. Servicemen’s Group Life Insurance (SGLI) and Veteran’s Group Life Insurance
(VGLI)

X X X

15. Enlistment in the Regular Army X X X

16. Correction of records/review of discharge (if less than “Honorable”) X X X

17. Retirement Services Program (Formerly The Retired Activities Programs) X

18. DA Pamphlet 600–5 (Handbook on Retirement Services for Army Personnel and
Their Families)

X

19. Army Echoes (formerly DA Pamphlet 600–1 Retired Army Personnel Bulletin) X

20. Military status of retired members X

21. Payment procedures X

22. Travel by POV from the US to home of selection X

23. Wearing the uniform X

24. Survivor Benefit Plan (SBP) X

25. Short–term health care coverage (Major Care 90) X X

26. Possession of firearms X X X

27. Reserve officers Training Corps Program X X

28. Selective Service Registration X

Notes:
1 The numbers in column 1 correspond to the paragraphs in appendix C.
2 Those paragraphs denoted by an “X” will be included in the appropriate type of orientation.
* Only members in grade of major and above with 10 or more years extended active duty.

92 DA PAM 600–8–11 • 1 July 1984



Appendix C
Retirement, Discharge, and Relief from Active Duty Orientation
This appendix contains a general coverage of the tapes/films which will be shown to members being relieved from
active duty, discharged, or retired. Appendix B lists the orientation requirements for each type of separation. These
requirements, explained below, will be disregarded, except where otherwise indicated, when the DA films/tapes are
shown in accordance with the letter of instructions.

C–1. DA Pamphlet 360–526 (Once A Veteran).
Advise each member being Relieved from Active Duty, Discharged, or Retired—

a. That a copy of this pamphlet will be included in his Official Records Envelope (DD Form 473).
b. That he is being issued this pamphlet because the orientation films/tapes are not intended to tell him everything

about his rights, benefits, and obligations.
c. That this pamphlet will answer most of his service–related questions or tell him where he can get the answers.

C–2. Protection of separation documents.
Tell each member the documents he will receive during separation processing are very important. Also, tell him to
place the documents in the DD Form 473 and safeguard them.

C–3. DD Form 214 (Certificate of Release or Discharge From Active Duty).
Advise the member—

a. That the DD Form 214 is an extremely important document which he may have recorded at the City Hall or
county courthouse in the area in which he plans to reside.

b. This document should not be laminated or covered with a permanent cover.
c. That the DD Form 214 is a valuable document which could be used fraudulently by another person to claim

benefits in the member’s name, causing him embarrassment, denial of benefits, and inconvenience if not properly
safeguarded.

d. Not to surrender the original copy or copy four of the form to anyone.
e. The original or copy four should be shown to persons needing it to verify service, but a copy of the original or

copy four should be given persons and organizations who need to retain it or use it in the member’s absence for his
benefit.

f. He will be required to produce copy four of this document when applying for—
(1) Benefits or care from the Veteran’s Administration.
(2) Unemployment insurance—Advise each member that—
(a) Copy four of the DD Form 214 is essential for establishing an unemployment insurance claim with a local office

of the member’s State employment agency/job service office.
(b) If he files a claim for unemployment insurance after separation, absence of copy four of the DD Form 214 will

seriously delay the ability of the State unemployment insurance interviewer promptly to determine his eligibility to
receive benefits.

(3) Reemployment in a preservice position (not applicable to retirees).
(4) Preference in employment referrals at the local office of the State employment agency.
(5) other benefits.
(6) Reentry into the Army or another branch of the Armed Services.
(7) Entry in the USAR or ARNG subsequent to relief from active duty or discharge.

C–4. IRS Form W–2 (Wage and Tax Statement).
Advise the member of the importance of safeguarding the IRS Form W–2 received from the US Army Finance and
Accounting Center (USAFAC), Indianapolis, IN as the form is needed to file individual Federal, and State and local
income taxes. Forms are normally mailed within 90 days from date of separation. If not received by that date, the
member should write Cdr, USAFAC, ATTN: Dept 40, Indianapolis, IN 46249, providing his name, SSN, date of
separation, and current address.

C–5. PHS Form 731 (International Certificate of Vaccination).
Advise the member that—

a. The PHS Form 731 is an extremely important health record.
b. He should bring the document to the attention of his private physician, to facilitate maintenance of current

medical information and immunizations.
c. He will be required to have the form on his possession when/if he performs AT/ADT.
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C–6. DA Form 2139 (Military Pay Voucher).
Advise the member that his copy of DA Form 2139 issued to him in the settlement of final pay should be retained for
such uses as filing a claim for unemployment compensation (para C–10).

C–7. Reemployment rights and employment data (Form OVRR–2).
a. Reemployment rights for veterans are provided for in United States law (US Code, Title 38, part III, chapter 43.)

In order to tell soldiers of their rights under the law, brief all separatees/retirees as indicated below. Also, have them
complete an OVRR–2 Form (fig C–3).

b. Present the following: (Give the “Instructions for Filling out Forms OVRR–2” after presenting the briefing).

“The Labor Management Services Administration of the US Department of Labor administers provisions of the
reemployment rights law for employees who leave their civilian jobs to perform training or service in the Armed
Forces.

“The purpose of the law is to ensure that those who serve their country do not lose their pre–military–service job, and
seniority–related employment benefits because of such service.

“The law provides rights for persons—

“a. Who voluntarily or involuntarily enter the Armed Forces, including members of the National Guard and Reserve
Components of the Armed Forces.

“b. Who are called to active duty or active duty for training.

“c. Who report for examination to determine their fitness for entering the military service.

“d. Who report for military service and are rejected for induction or enlistment.

“Under the law, your pre–military–service employer is obligated to reinstate you to the position with the seniority,
status, and rate of pay you would have attained had you remained in his continuous employ during your period of
military service, even if your service was due to a National Guard or Reserve commitment.

“In many instances, other benefits, such as vacation, sick leave, profit sharing, pensions, and severance pay, also are
provided and protected if it can be shown that they attach to seniority rights in the organization, and would have been
granted to you on the basis of continuous employment.

“The same principle is applied to missed promotions, missed pay increases, and status priorities that also are shown to
attach to seniority.

“Thus you should evaluate and consider your pre–military job, not only in terms of what it was prior to your entering
military service, but also in terms of what is has become during your absence in military service. Although it is
possible that because of economic and other factors your preservice job may have degraded, it is more than likely that
is has improved while you were gone.

“Basically, to be entitled to the reemployment rights, you must—

“(1) Have left other than a temporary position with a private employer or Federal, State, or local government employer
for the purpose of entering the Armed Forces.

“(2) Have served not more than 4 years unless an additional extension of active duty of not more than 1 year was at the
request and for convenience of the United States Government. (All involuntary periods of active duty, regardless of
duration, are covered by reemployments rights.)

“(3) Have satisfactorily completed the period of active duty (that is, have received an Honorable or General separation,
or medical discharge under honorable conditions).

“(4) Be qualified to perform the duties of your position. (If you became disabled during military service and cannot
perform the duties of the job to which you are entitled, except for the disability, you are entitled to the nearest
comparable job which you are qualified to perform.)
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“(5) Submit a timely application for reemployment after release from military training or service, or after discharge
from hospitalization, if you are held over from your scheduled release date for this reason. You must apply to your
pre–service employer within 90 days after:

(a) Completing Military Service, or

(b) Discharge from nonmilitary hospitalization commencing immediately after you are released from active duty, which
hospitalization may not exceed one year.

If you are a National Guard member or Reservist returning after completion of initial active duty for training, you must
apply within 31 days after—

(1) Completing Such Training, or

(2) Discharge from nonmilitary hospitalization commencing immediately after your scheduled release date, which
hospitalization may not exceed 1 year.

“The orders for training must have been for not less than 3 consecutive months.

“National Guard members and Reservists also are covered after call–ups of not more than 90 days to perform
operational missions.

“Eligibility requirements and rights of National Guard members and Reservists who fulfill other types of commitments
such as weekly, weekend, monthly, and annual training (AT) sessions are somewhat different. These members must
request and be granted leaves of absence from employers, and must report back to work immediately after annual
training (AT), inactive duty training (IDT), plus necessary travel time. However, they cannot be required to use their
vacation time to perform their AT or IDT.

“If you have any questions or problems concerning your reemployment rights, contact the nearest office of the Labor
Management Services Administration of the United States Department of Labor. A complete list of all office addresses
will be mailed to you when your OVRR–2 Form is received at the Department of Labor. If you ever should have a
Reemployment Rights complaint, give the Department of Labor representative a copy of your DD Form 214 showing
character of service. (You should request copy four of your DD Form 214 from processing cadre, as this will be the
only copy available to you that will show the character of your service).

“Please make sure all copies of the Department of Labor OVRR-2 Form are legible by printing firmly and plainly and
by following these instructions. All separating personnel must complete the form.” (Processing cadre must give the
following instructions, regardless of whether the DA films/tapes are shown.)
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Figure C–1. Instructions for Filling out Form OVRR–2 (Mandatory) (Revised 12/78)
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Figure C–1. Instructions for Filling out Form OVRR–2 (Mandatory) (Revised 12/78)—Continued

“Check to see that all three copies can be read and pass them up to me. I will mail them to the Office of Veterans’
Reemployment Rights. You will hear from the agency in a matter of days.”

C–8. Civilian employment opportunities.
a. Advise all members that—
(1) The United States Employment Service under the Department of Labor has the main governmental responsibility

of assisting veterans in obtaining employment.
(2) For employment opportunities in their home community or information about needs of various labor market

areas throughout the country, they should contact the Veterans Employment Representative (VER) in the local office of
the State employment agency/job service office serving the member’s home community.

(3) Skills that many of the members acquired in the service are in great demand in the civilian labor market.
(4) If they desire employment with DA, they should check with the local civilian personnel office about jobs; or

with any Federal Job Information Center.
(5) If they desire other Federal employment, they also should contact the Federal Job Information Center or State

employment agency/job service office in their home community. These addresses are in the telephone directory under
“US Government;” or under the name of your State.

(6) The Dual Compensation Act of 1964 prohibits employment of retired members in the Department of Defense
within 180 days following retirement unless a waiver is granted.

(7) They should have their social security cards with them when they visit the State employment agency/job service
office.

b. Advise all separating college graduates they are entitled to the College Placement Annual. This lists occupational
needs of corporations and Government agencies.

C–9. Report of Defense Related Employment.
a. Advise each separating/retiring member in the grade of major or above with 10 or more years extended active

duty of the reporting requirement for employment with a Defense contractor.
b. Give him a copy of AR 600–47 and four DD Forms 1787 (Report of DOD and Defense Related Employment) as

Required by Public Law 91–121 (the form is included in AR 600–47 and may be reproduced locally.)
c. Keep enough copies of AR 600–47 and DD Forms 1787 at the STP/STA to give to each affected member.
d. Each of these members, including general officers, will sign a statement as follows:

“I have been informed that I must report employment with a Defense contractor as required by AR 600–47. I have
received AR 600–47 and a supply of DD Forms 1787.

                                                                                                                                                             “(Signature and date)”
e. File this statement as a permanent record in the members MPRJ.

C–10. Unemployment compensation.
a. Federal law provides for unemployment compensation benefits; however, they are administered by the State

governments. The United States reimburses the States for payments to all recipients. Since this benefit is administered
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under State laws by each State, the requirements and the amount of money each member may receive may be different.
However, all States require that the member—

(1) Be unemployed.
(2) Register for work and file a claim at a local State employment office/job service office.
(3) Have a certain amount of active service within a base period of 1 year as specified by law.
(4) Be able to work.
(5) Be available for work.
(6) Continue to report to the local State employment office/job service office as directed.
b. To receive unemployment insurance after separation, veterans should visit the nearest State employment office/

job service office to register for work and file a claim for benefits. If there is no office in the areas where the veteran
lives or is staying, he should ask the local postmaster for the address of the nearest office. The State in which the
member first files his claim for unemployment benefits will determine his benefit rights. When filing a claim, the
member will need copy four of his DD Form 214, DA Form 2139 (Military Pay Voucher), and social security card.
Advise members separating in an oversea command that if they accept a job before returning to the United States they
may not be eligible for unemployment compensation based on their military service.

C–11. Reserve participation.
a. Obligated Reservist. This phase of the orientation applies to members who have served on active duty—other

than active duty for training—and are not to be discharged. It concerns members who have a continuing Reserve
obligation.

(1) If members have any questions about Reserve components, have—
(a) Officers call 1–800–325–1868 (toll free) and ask for their branch;
(b) Enlisted members call 1–800–325–1876 (toll free) to contact their personnel management NCO.
(2) Advise members that—
(a) They will receive handouts (table C–1) on Military Service Obligation.
(b) The orientation is not intended to tell them everything about their opportunities, benefits, and obligations. In

conjunction with the orientation, these handouts show what is going to happen to them as individuals. Because the
handouts contain information members need, they should read and retain them for future use.

(3) After the ARNG/USAR briefing, the Reserve Component (RC) In–Service Recruiting NCO servicing the
installation, if at all possible, should talk to the members on Reserve participation and give each member a copy of
tables C–1, and C–2. In addition each obligated and reenlistment eligible enlisted member will be furnished a copy of
RCPAC Pamphlet 140–5 (Information Pamphlet for the Career Development of Enlisted Members of the United States
Reserve).

b. Nonobligated Personnel.
(1) Nonobligated personnel include members being separated from the Active Army with no remaining Reserve

obligation (i.e. women being separated who enlisted or were appointed before 1 February 1978 serve a period
prescribed by the Secretary of the Army and males having completed their statutory or contractual military service
obligation upon separation).

(2) These members upon completion of active duty, must volunteer to take part in the Reserve Components.
Otherwise they will be discharged. They should be encouraged to volunteer.

(a) Tell member of the benefits, opportunities, eligibility, and limitations, pertaining to their participation in various
programs of the ARNG and USAR.

(b) Advise these members that they can get more information by personally contacting the RC In–Service Recruiting
NCO, or, after separation, by inquiring at the National Guard Armory or US Army Reserve Center located near their
area of residence. Also, the following numbers may be called for any type of Reserve Component information:

USAR officers, 1–800–325–1868, toll free, and ask for their branch.
USAR enlisted members or prospective members, 1–800–325–1876, toll free to contact their personnel management
NCO.
ARNG members (officer and enlisted) or prospective members, 1–800–638–7600, toll free (Non–toll free exceptions
are: Maryland (728–3388), Alaska (local directory), Hawaii (737–5255), Puerto Rico (781–7042), and the Virgin
Islands (773–6438)).

c. Handouts. They will receive handouts (table C–2) on Reserve participation.

C–12. Safeguarding military information.
a. Members may or may not have had access to classified information during their tour of active duty. Advise all

separatees that—

98 DA PAM 600–8–11 • 1 July 1984



(1) Relief from active duty does not authorize any veteran to divulge and classified information to anyone in civilian
life. This includes fathers, mothers, brothers, sisters, spouse, sweethearts, or anyone else.

(2) If they are approached for such information, they should report this to the FBI.
b. Classified information remains classified until the specific classification is removed. Espionage laws make it

punishable to release information to any person not properly entitled to the information.

C–13. Commercial life insurance.
Upon entry on active duty some members may have arranged for the Government to guarantee the payment of
premiums and interest on their commercial life insurance policies. This guarantee ends 2 years after the date of release
from active duty. Therefore, members who wish to continue the insurance must resume premium payments and arrange
with the insurance company to repay the back premiums and interest that was guaranteed by the Veterans Administra-
tion. They should start paying premiums not later than 2 years after release from active duty date.

C–14. Servicemen’s Group Life Insurance (SGLI) and Veterans’ Group Life Insurance (VGLI).
Advise members being separated from the military service who have Servicemen’s Group Life Insurance in force of
their eligibility for coverage under the Veteran’s Group Life Insurance. (See AR 608–2.)

C–15. Enlistment in the Regular Army.
This portion of the briefing is for the benefit of members who may enlist at a later date. See table C–3 and provide
each eligible member with a copy.

C–16. Corrections of records/review of discharge (if less than “Honorable”).
There are certain rights and benefits for which members receiving an Honorable or General character of service are
eligible, but which do not accrue to members receiving discharges of lesser character. During separation processing,
tell members who receive a separation document indicating less than “Honorable” service that—

a. There is no automatic review nor upgrading by any government agency, but that if they believe their discharge to
be improper or unfair, they may request a review.

b. The Army Discharge Review Board (AR 15–180) and the Army Board for Correction of Military Records (AR
15–185) accomplish review and correction of discharges when warranted.

c. They may obtain forms and explanatory information from the Commander, US Army Reserve Components
Personnel and Administration Center, 9700 Page Boulevard, St. Louis, MO 63132.

C–17. Retirement Services Program (formerly the Retired Activities Program).
Explain the general provisions of the program to each retiring member. See AR 608–25.

C–18. DA Pamphlet 600–5 (Handbook on Retirement Services for Army Personnel and Their
Families).
Advise each member being retired—

a. That he will receive this pamphlet prior to departure from the STP/STA.
b. That he is being issued this pamphlet as the orientation is not intended to tell him everything about his rights,

benefits, privileges, and obligations.
c. C. That this pamphlet—
(1) Will answer most of his service–related questions.
(2) Contains the addresses of the principal retired services offices throughout the world from which information or

answers to queries may be obtained.
d. To review it with his family to protect their interests as well as his own and retain it for future use.

C–19. Army Echoes (formerly DA Pamphlet 600–1–Retired Army Bulletin).
Advise each retiring member—

a. That this bimonthly periodical is the means by which DA keeps the retired member informed of changes to laws,
regulations and policies.

b. To keep the US Army Finance and Accounting Center, Retired Pay Operations (Dept. 90), Indianapolis, IN 46249
informed of any changes in his mailing address after retirement in order to receive the Army Echoes.

C–20. Military status of retired members.
See table C–4 and provide each retiree with a copy.

C–21. Payment procedures.
a. Retired members will be paid monthly by the US Army Finance and Accounting Center, Indianapolis, Indiana

46249, except—
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(1) Those recalled to active duty and entitled to active duty pay and allowances.
(2) Those who elected to relinquish all their retired pay in favor of Veterans Administration compensation.
b. The monthly pay of the retired member will be made by check drawn to the retiree’s own order and mailed to

him at his home or drawn to his financial institution for credit to his account. He should complete a SF 1199A prior to
retirement and forward it to his financial institution if he desires his checks drawn to his account. Checks are normally
received by the last day of each month.

C–22. Travel by POV to home of selection.
In order to be paid for this travel—

a. Travel by member and dependents must be completed.
b. Voucher for reimbursement must be submitted to and approved by the US Army Finance and Accounting Center,

Indianapolis, IN 46249.

C–23. Wearing the uniform.
Advise retirees that on ceremonial occasions such as parades and social gatherings of a military nature, they are
entitled to wear the uniform they retired in or the current uniform, if it changes, with the insignia of the grade held on
the retired list. See chapter 2, DA Pam 600–5.

C–24. Survivor Benefit Plan (SBP).
a. SBP counselors are—
(1) Active Army, ARNG, and USAR unit commanders.
(2) Military personnel officers, Installation Retirement Services Officer and others responsible for personal affairs

counseling, retirement processing, and aiding retired members and survivors.
b. Members automatically covered by the full amount of SBP (AR 608–9), unless they decline or elect less than the

full amount, are—
(1) Active duty members with a spouse or children who complete 20 or more years of active Federal service.
(2) Members with a spouse or children who permanently retire for disability.
(3) Members with a spouse or children who are placed on the Temporary Disability Retired List.
c. Check DA Form 4240 (Data for Payment of Retired Army Personnel) to ensure that members complete and

understand Part IV, SBP Election.

C–25. Short–term health care coverage (MAJOR CARE 90).
Advise members they may buy certain short–term health care insurance regardless of their type of separation—except
retirees and those being separated from active duty for training. Advise eligible members about the program during
final separation processing.

C–26. Possession of firearms.
Advise members being separated from the Army—

a. That some States prohibit the possession of handguns, unless existing State or local requirements are complied
with.

b. That they are subject to arrest by civilian law enforcement officials if a handgun is detected in their possession
without clear evidence of the proper permit; and in some States convictions brings with it a mandatory jail sentence.

c. To contact local police authorities in the area they desire to reside in, plus those States through which they must
travel en route, for guidance regarding gun laws.

d. That Federal law states that anyone convicted of a crime punishable by more than 1 year in jail may not—
(1) Purchase or receive any firearm or ammunition.
(2) Transport any currently–owned firearm ammunition across State lines.
(3) Ship or transport any firearm or ammunition in interstate or foreign commerce.

C–27. Reserve Officers’ Training Corps (ROTC) Program.
Encourage separating members with an “Honorable” character of service contemplating college to consider the Army
ROTC program. Present the following briefing:

“Army Reserve Officers Training Corps (ROTC) is a program which provides college–trained officers for the U.S.
Army, the Army National Guard, and the Army Reserve. This college–level program is offered at more than 250 host
institutions across the country. In addition, more than 500 other schools offer Army ROTC through cross–enrollment.

“Army ROTC is traditionally a 4–year program divided into two parts: The basic course and the advanced course. The
basic course normally is taken during the freshman and sophomore years.
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“No military commitment is incurred during this time if no scholarships are accepted. Students may choose not to
continue in the program beyond the second year if they find that Army ROTC just is not for them.”

“It is an interesting program with scholarships available which can assist with your college education or the Simultane-
ous Membership Program (SMP) in the ARNG/USAR in which you may qualify. Complete details are in the Army
ROTC brochure which you may request during your separation processing.”

C–28. Selective Service Registration.
The law requires all men born in 1960 or later years, who have not registered previously with Selective Service, to
register when they leave active duty or within 30 days after separation. The registration of all separatees who are
required to be registered is important because these men could be a ready manpower asset to the United States of
America in case of mobilization.

a. STP personnel will use SSS Form IS 11 (Instructions For Separation Processing Personnel) which describes the
registration process.

b. Every man born in 1960 or later, who is at least 17 years and not yet 26 years old will be given a SSS Form 1
(Separatee’s Registration Status Form), a SSS Form IS 12 (Information For Servicemen Being Separated) sheet and a
copy of SSS Brochure 10 (Selective Service and You).

c. Separatee’s Registration Status Forms will be mailed to Selective Service in the preaddressed envelopes (E–20)
provided.

d. Section 651, Title 10, US Code requires that all individuals who become members of the military service, except
women who initially entered the military prior to 1 February 1978 or to anyone 26 years of age or older who initially
entered prior to 10 November 1979, serve in the military for a total of 6 years. Therefore, all obligated members shall,
upon their relief from active duty, be transferred to a Reserve Component to complete their 6–year military obligation.

Table C–1
Military Service Obligation*

R A B C
U

If— then—L
E

1 The member entered on active duty
before 1 Jul 76 and has served at least 4
years active duty, and voluntarily joins a
ARNG/USAR Unit.

he must satisfactorily take part in that unit
training.6, 7

2 The member entered on active duty
before 1 Jul 76 and has served at least 4
years active duty, and does not voluntarily
join a ARNG/USAR Unit.

he must serve in the USAR Control
Group (Reenforcement) until he becomes
eligible for discharge.1, 2a, 5, 6, 7

3 The member entered on active duty after
1 Jul 76, but before 20 Oct 78, and has
served at least 2 years; and voluntarily
joins a ARNG/USAR unit.

he must satisfactorily take part in that unit
training for one year.3, 6, 7

he will be reassigned to USAR Control
Group (Reinforcement) until he becomes
eligible for discharge1, 2b

4 The member entered on active duty after
1 Jul 76, but before 20 Oct 78, and has
served at least 2 years; and does not vol-
untarily join a ARNG/USAR unit.

he must serve in the USAR Control
Group (Annual Training–less than 33
months) ( Reinforcement–33 months or
more) until he attains 5 years AD and
Ready Reserve service before he be-
comes eligible for assignment to the
Standby Reserve.4, 5, 6, 7

he must submit a request to Cdr, RCPAC,
9700 Page Blvd, St Louis, MO 63132, if he
desires to be transferred to the Standby
Reserve until he becomes eligible for dis-
charge1

5 The member entered on active duty on or
after 20 Oct 78; and voluntarily joins a
ARNG/USAR Unit.

he must satisfactorily take part in that unit
training for one year.3, 6, 7

he will be reassigned to USAR Control
Group (Reinforcement) until he becomes
eligible for discharge1

6 The member entered on active duty on or
after 20 Oct 78; and does not voluntarily
join a ARNG/USAR Unit.

he must serve in the USAR Control
Group (Annual Training–less than 33
months) ( Reinforcement–33 months or
more) before he becomes eligible for dis-
charge1, 4, 5, 6
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Table C–1
Military Service Obligation*—Continued

R A B C
U

If— then—L
E

7 the officer has served over 6 years and
desires to continue service in the Re-
serve.

he will be transferred to the USAR Con-
trol Group (Reinforcement)5, 6

Notes:
* Send questions about your records or Reserve Status to: Cdr, US Army Reserve Components Personnel and Administration Center. 9700 Page Boulevard,
St. Louis, MO 63132.
1 Officers may elect to retain their commission and remain assigned to USAR Control Group (Reinforcement).
2 Member may submit a request to Cdr. RCPAC, 9700 Page Blvd, St Louis, MO 63132, if he desires to be transferred to the Standby Reserve:

a. Immediately.
b. After he completes 5 years AD/Ready Reserve service.

3 Member may elect to remain in that unit until he completes his military service obligation.
4 Members of the Annual Training Control Group are subject to call to not more than 30 days of active duty for training each year.
5 Prior to being assigned on an involuntary basis you will be given a 90–day readjustment period during which participation in training is not required. During
the first 60 days of this period you may voluntarily join a unit of the Army National Guard or the US Army Reserve.

a. In this regard, if you do not elect to join an ARNG or USAR unit you will receive a DA Form 3725 (Army Reserve Status and Address Verification) from
RCPAC which you are required to complete and return. The purpose of this form is to furnish information to the custodian of your records so that he may
bring them up to date. You may want to know why it is so important that your records be kept up to date. The reason is simple, but its effect on you can be
tremendous. Your response to this questionnaire can—

1. Determine whether you remain in the Ready Reserve or are transferred to the Standby Reserve.
2. Result in a change of your military occupational specialty based on any new skills or knowledge which you may acquire.

b. Whether this nation is in a state of readiness to meet its commitments depends to a great extent on the readiness of our Reserve Components. You
can contribute to this readiness by conscientiously completing the form and returning it without delay.
6 Whether you are assigned to a unit or to a control group, you must respond to certain letters. If you fail or refuse to answer such letters, you may be con-
sidered an unsatisfactory participant and may be discharged from the IRR for misconduct with a service characterization of under other than honorable con-
ditions.
7 You must keep the Army advised of your current address. You may expect to receive material regarding veterans’ benefits, Active Army communications,
forwarded mail, and information pertaining to our ARNG or USAR affairs. If you move from the address shown in item 19 of DD Form 214, members who
are assigned to a USAR control group at RCPAC must promptly report the change of address to Cdr, US Army Reserve Components Personnel and Admin-
istration Center, 9700 Page Blvd, St Louis, MO 63132. You must do this so that official mail can be sent to you while you are fulfilling your military obligation.

Table C–2
Reserve Components*

R A B
U
L

Options Benefits and obligationsE

1 Members of the Army National Guard (ARNG), or the United
States Army Reserve (USAR) may voluntarily remain as mem-
bers of their respective organizations after completing the
Ready Reserve portion of their service.

Members continue to earn promotions, training pay, and retire-
ment points while broadening their experience, and enjoying
meaningful training and association with fellow members.

2 Join an ARNG unit.
a. The Army National Guard of the United States (ARNGUS) is

made up of the ARNG of the 50 States, the Commonwealth of
Puerto Rico, the Virgin Islands, and the District of Columbia. It
contains combat divisions, separate brigades, battalions and
combat support units.

a. There are five distinct advantages to joining an ARNG unit:

b. When the ARNG units are not in active Federal service,
they are under control of their States, Puerto Rico, the Virgin Is-
lands, and the District of Columbia. The Governor of the State
is Commander in Chief of the ARNG in his own State.

(1) There has been and continues to be a need for people of
integrity possessing skills required by units of the ARNG.

c. The ARNG has a dual mission. In addition to its Federal
mission, there is a State mission to protect life and property
during disasters such as hurricanes, floods, forest fires, explo-
sions, etc., and to preserve peace, order, and public safety.

(2) You will receive 1 day’s pay for each 4-hour training assem-
blies are conducted one weekend each month.)

d. When ordered into active Federal service by the President,
the ARNGUS is organized, trained, equipped, and able to fur-
nish units capable of immediate expansion to war strength. It is
ready for service anywhere in the world.

(3) You will have an opportunity for promotion.

(4) You may qualify for retirement pay at age 60 if you com-
plete 20 years of qualifying service.
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Table C–2
Reserve Components*—Continued

R A B
U
L

Options Benefits and obligationsE

(5) In the event of mobilization, you will live and serve as part
of an integral team familiar to you. You will not be a stranger as
might be the case if you were called to active duty as an individ-
ual replacement.
b. While you are a member of the ARNG, you are required to

participate in training. Participation in an ARNG unit means atten-
ding, in prescribed military uniform, normally one week-end of
training per month, plus 2 weeks of annual training usually in the
summer.

3 Join a USAR unit or control group.
a. The USAR is a completely Federal military force made up of

both units (Selected Reserve) and members not assigned to
units. Those not assigned to units are referred to as Control
Group members. The units include a number of training divi-
sions and many separate units of every branch of the Army.
b. The USAR is divided into three categories:
(1) The Retired Reserve consists mainly of members who

have completed the periods of service required to qualify for re-
tired pay and members retired for disability. However, sepa-
rated members who completed 8 or more years of qualifying
service and who are over 37 years old also generally are eligi-
ble for membership in the Retired Reserve.

Members assigned to the Retired Reserve may be ordered to AD
without their consent only in time of war or national emergency
declared by Congress.

(2) The Ready Reserve is made up of units (Selected Reserve)
and members of the Individual Ready Reserve (IRR). The
Ready Reserve includes all USAR units and the individual
members assigned to them and all individual members as-
signed to the IRR, which consists of Control Groups only.

Members of the Ready Reserve may be ordered to active duty in
time of national emergency by congress or Presidential proclama-
tion or when otherwise authorized by law. Selected Reserve (unit)
members have all the benefits and obligations of ARNG mem-
bers, summarized in rule 2 (Col B), above. IRR members are re-
quired to maintain their military clothing in top condition in the
event they would be ordered to AD in a mobilization.

(3) The Standby Reserve is made up of the members of the
USAR who are liable for active duty only in time of war or na-
tional emergency declared by Congress, or when otherwise au-
thorized by law, and then only when they have been determined
by the Selective Service System to be available for mobilization.
Members of the Standby Reserve are not required to take part
in any Reserve training, and are not assigned to units. The
Standby Reserve consists of a pool of personnel, whose skills
and professional knowledge may be required in a national
emergency.

Standby reservists are required only to reply to official corre-
spondence received. If you are eligible for, request transfer to,
and are subsequently assigned to the Standby Reserve, you:

(a) Will remain in the Standby Reserve for the remainder of
your service obligation unless sooner discharged or transferred to
the Ready or Retired Reserve.

(b) Are subject to be transferred to the Ready Reserve either
upon your request or involuntarily, when the conditions for which
you were released from active duty no longer exist or have been
mitigated.

(c) Must report any change of address to the Commander, US
Army Reserve Components Personnel and Administration Cen-
ter, 9700 Page Boulevard, St. Louis, MO 63132.

(d) Are entitled to earn retirement point credits while assigned
to the Standby Reserve as well as while in the Ready Reserve.

(e) Are required to maintain your military clothing in top condi-
tion in the event you would be ordered to AD in a mobilization.

Notes:
* Interested members may sign up with the RC In-Service Recruiting NCO at the Separation Transfer Point/Activity or any ARNG or USAR unit. For further
information, enlisted members may call 1-800-325-1870, toll free; officers may call 1-800-325-1876, toll free, and ask for their branch.
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Table C–3
Enlistment Choices after Separation

R A B C
U
L

If— then— then—E

1 A member is separated in pay grade E–6
and below, is eligible to enlist.

has 4 or less years service for pay pur-
poses; or has served only an initial term
of active Federal service.

a. he may enlist in his current grade within
24 months of separation if a requirement
exists in his former grade and MOS for sol-
diers with his years of prior service.
b. he may be entitled to an enlistment

bonus.1, 2, 3

2 Rule 1 applies has more than 4 years service for pay
purposes and has served more than an
initial term of active Federal service.

a. he must wait at least three months
before he may enlist.

b. he may have to be enlisted at least one
grade lower than the grade he held when
he separated due to this break in service.
c. he will not be entitled to an enlistment

bonus.1, 2, 3

Notes:
1 Only a certain number of prior service members may be accepted for enlistment from civilian status. Therefore, although a member may be fully qualified,
he may not be accepted.
2 See local Armed Forces Examining and Entrance Station representatives for further information.
3 Members who are eligible to enlist without a waiver, but do not desire to do so during separation processing, will receive a DA Form 1811 (Physical Data
and Aptitude Test Scores upon Release from Active Duty). This form is good for 1 year after relief from active duty to speed up enlistment without further
mental tests. Also, members who present this form to a recruiter within 6 months of separation may be enlisted without a medical examination if one was
taken upon separation.

Table C–4
Military Status of Retired Members

R A B C
U
L If members are— they will— and—
E

1 Regular Army commissioned officers,
warrant officers, or enlisted members be-
ing retired for any reason and are granted
retired pay under any provision of law.1, 2

be placed on the USA Retired List, they remain subject to military law. They
may be ordered to active duty by the Presi-
dent and may be assigned such duties as
the President may deem necessary in the
national defense.

2 Commissioned officers or warrant officers,
other than Regular Army who are mem-
bers of the ARNGUS and the USAR—and
are granted retired pay under any provi-
sion of law.2

they may be ordered to active duty without
their consent only in time of war or national
emergency declared by Congress. Howev-
er, at other times, they may not be ordered
to active duty without their consent, unless
the Secretary of the Army, with the ap-
proval of the Secretary of Defense, deter-
mines that there are not enough qualified
members in the Ready Reserve who are
readily available.
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Table C–4
Military Status of Retired Members—Continued

R A B C
U
L If members are— they will— and—
E

3 Commissioned officers, warrant officers,
or enlisted, regardless of component, de-
termined to have a physical disability
which may be of a permanent nature, but
is not known whether it is at time of
retirement.1, 2, 3

be placed on the Temporary Disability
Retired List (TDRL),

pending final determination of their status,
these members will not be ordered to active
or inactive duty.

Notes:
1 Conflict of interest: Retired Regular Army commissioned officers and warrant officers are required to file DD Form 1357 (Statement of Employment) with
the Cdr, US Army Finance and Accounting Center (USAFAC), ATTN: FIN–CM, Indianapolis, IN 46249, within 30 days after retirement. This form requires
data on their post–retirement employment. It is required in the 30–day timeframe even if the retired officer is not employed. AR 600–50 requires members to
submit a new DD Form 1357 when information on the form on file no longer is current (file must be kept current for three years after retirement). USAFAC
routinely mails AR 600–50 and DD Forms 1357 directly to the concerned officers, in time to meet the 30–day limit if address given by the officer is accurate
and current.
2 Some officers are required to submit Report of Defense Related Employment. See paragraph C–9, this pamphlet.
3 Medical evaluations. Members on the TDRL must undergo a medical evaluation at least once every 18 months at a time and place determined by HQDA.
If a member refuses or otherwise fails to report as ordered for this evaluation, his disability retired pay will end. Members on TDRL should report any change
in their address to HQDA (DAPC–EPA–D), Alexandria, VA 22332.
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Appendix D
Records Initiated and Closed, and their Disposition During Final Separation Processing

D–1. Records initiated.
Prepare the following records, as applicable to the type of separation, for each member being separated. All data
contained on service documents on file in the member’s DA Form 201, DA Form 3444 series and DA Form 3716 will
be used in preparation of these records. To ensure accuracy of repetitive data, use word processing equipment to the
maximum extent possible in preparing the records. Obtain required information which is not part of the official records
by interview with the member concerned.
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Figure D–1. Records initiated
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Figure D–1. Records initiated—Continued
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Figure D–1. Records initiated—Continued
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D–2. Records closed.
Closeout the following records contained in each member’s DA Form 201, DA Form 3444 series, and DA Form 3716,
as applicable to the type of separation, during separation processing.

Figure D–2. Records closed

110 DA PAM 600–8–11 • 1 July 1984



D–3. Records disposition.
Disposition of the following records, as applicable to the type of separation, prepared or assembled during separation
processing and processing as shown. Mail records prescribed for dispatch within 5 working days following the
effective date of separation of the member to whom records pertain. Failure to dispatch records promptly, or improper
forwarding will result in needless delays and possible loss or delay of rights and benefits due to the member. Except as
indicated in AR 145–1, retirement of personnel records and miscellaneous personnel documents directly to the National
Personnel Records Center, GSA, is not authorized.

Figure D–3. Records disposition
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Figure D–3. Records disposition—Continued
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Figure D–3. Records disposition—Continued
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Figure D–3. Records disposition—Continued
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Figure D–3. Records disposition—Continued
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D–4. Disposition of MPRJ and accompanying documents
Dispose of MPRJ and accompanying documents in accordance with the following tables. Forward them directly to the
United States Postal Service/Army Postal facility serving the installation/activity not later than COB on the 5th work
day from date of separation/retirement. Use certified or registered mail only when records contain classified material.

Table D–1
Reference list of tables to be used in transfer and disposition of MPRI and accompanying documents

R A B
U
L

When a member Use tableE

1 is released from active duty and is to be reassigned immediately to a troop program unit of the USAR D–2

2 is released from active duty for retirement and transferred to Retired category of USAR D–3

3 is released from active duty and returned to ARNG control D–4

4 is released from active duty training (ADT) active duty support (ADS), or active guard reserve (AGR) D–5

5 is discharged from USAR while on ADT D–6

6 is discharged from ARNG while on ADT D–7

7 is commissioned officer or warrant officer and is discharged, dismissed, or resigns while on active duty (any com-
ponent)

D–8

8 is an enlisted member and is discharged while on active duty D–9

9 is retired while on active duty D–10

10 is released from active duty and transferred to USAR Control Group D–11

11 is discharged, dismissed, or resigns from USAR while not on active duty or ADT D–12

Notes:
Each STP/STA will maintain an accurate record of when and where the MPRJ was shipped, to ensure an audit trail. This file will be numbered in accordance
with the appropriate Army regulation in the 340–18 series. DA Form 200 will be used for this purpose. Each STP/TA will prepare and forward one copy of
the DA Form 200 with each box or envelope shipped. Insure that the shipment date is annotated thereon. If desired, each STP/STA may annotate the DA
Form 200 with the records and forms being shipped. Mail MPRJ weighing 12 ounces or less at the first–class rate. Mail MPRJ weighing more than 12
ounces at priority rates, Each piece of mail containing MPRJ will be marked either “PRIORITY MAIL” or “FIRST CLASS.” (AR 340–3).
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Table D–2
Release from active duty and assigned immediately to a troop program unit of the USAR

R A B C
U
L

When member being released is Withdraw from MPRJ documents listed below, sta- And forward MPRJ and accompanying docu-E
ple them together, and forward (as applicable): ments not authorized for other deposition to

1 assigned direct to a USAR Troop Pro-
gram unit in CONUS by competent re-
serve component authority.

Copy 2 of DD Form 214, Copy of release
from AD order reflecting USAR TPU assign-
ment.

For officers: HQDA (DAPC–MS–R),
Alexandria VA 22332.

For enlisted; US Army Enlisted Records and
Evaluation Center, ATTN: PCRE–TS, Fort
Benjamin Harrison, IN 46249.

CONUS Army Headquarters
ATTN: AG Reserve Forces, or Area Com-
mands (See app I, this pamphlet).1, 2, 3

Notes:
1 For members applying for service connected disability during separation processing send Health Records together with all other clinical records available
at the installation to the proper Veteran’s Administration Regional Office (AR 40–408).
2 a. Transfer the following accompanying documents with the MPRJ: DA Form 3444 series (unless disposed of in accordance with Note 1) DA Form 348,
DA Form 3479–R, DA Form 3513, and DA Form 3078 (unless transfer is required in accordance with AR 700–84).

b. Withdraw and destroy the following accompanying documents: DA Form 1315 and Enlisted Promotion Selection Board Proceedings and Promotion List.
c. Give DA Form 669 to the member.

3 Forward health and dental records arriving at the STP/STA after member’s separation and departure to the appropriate Army area/command. Do not for-
ward to RCPAC, St. Louis, MO.

Table D–3
Release from active duty for retirement and transferred to retired category of USAR

R A B
U

When member is regardless of permanent mailing address furnished at time of retirement,L
forward MPRJ and accompanying documents not authorized for other dis-E
position to

1 a general officer, other commissioned officer, or warrant officer HQDA (DAPC–MS–R), Alexandria, VA 223321, 2, 3, 4, 5

2 an enlisted member. US Army Enlisted Records and Evaluation Center, ATTN:
PCRE–TS, Fort Benjamin Harrison, IN 46249.1, 2, 3, 5

Notes:
1 For members applying for service connected disability during separation processing send Health Records together with all other clinical records available
at the installation to the proper Veteran’s Administration Regional Office (AR 40–403).
2 For members transferred to Temporary Disabled Retired List, see table D–10.
3 a. Transfer the following accompanying documents: with the MPRJ, DA Form 3444 series, (unless transfer is required in accordance with Note 1), DA
Form 348, DA Form 3479–R, DA Form 3513.

b. Withdraw and destroy the following accompanying documents: DA Form 1315, Enlisted Promotion Selection Board Proceedings and Promotion List,
and DA Form 3078 (unless transfer is required in accordance with AR 700–84).

c. Give DA Form 669 to the number.
4 When member is ARNG, forward copy of separation and/or retirement orders to Chief, ARNG Personnel Center, 5600 Columbia Pike, Falls Church, VA
22041.
5 Send health and dental records arriving at the STP/STA after member’s separation and departure to Commander, RCPAC, ATTN: AGUZ–RMR–R, 9700
Page USAEREC, ATTN: PCRE–TA, Fort Benjamin Harrison, IN 46249, for members placed on TDRL.
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Table D–4
Release From Active Duty and Return to ARNG Control

R A B C
U

When member being released is withdraw documents listed below from MPRJ, and forwarded MPRJ and accompanying docu-L
staple them together, and forward (as applicable) ments not authorized for other disposition toE

1 a general officer, other commission offi-
cer, or warrant officer

Cy 2 of DD Form 214 and cy of release
from AD order

The Adjutant General of the proper State,
District of Columbia, Puerto Rico, or the
Virgin Islands1, 2, 3

Forward to: HQDA (DAPC–MS–R)
Alexandria, VA 22332

Notes:
1 For members applying for service connected disability during separation processing, send health records together with all other clinical records available at
the installation to the proper Veteran’s Administration Regional office (AR 40–403).
2 a. Transfer the following accompanying documents with the MPRJ: DA Form 8444 series (unless disposed of in accordance with Note 1), DA Form 348,
DA Form 3479–R, DA Form 3513.

b. Withdraw and destroy the following accompanying documents: DA Form 1315, Enlisted Promotion Selection Board Proceedings and Promotion List,
and DA Form 3078 (unless transfer is required in accordance with AR 700–84).

c. Give DA Form 669 to the member.
3 When member is ARNG, forward copy of separation order to Chief, ARNG Personnel Center, 5600 Columbia Pike, Falls Church, VA 22041.

Table D–5
Release from ADT, ADS or AGR

R A B
U When a member in the Forward MPRJ and accompanying documents not authorized for other dis-
L position to
E

1 USAR is released from his initial ADT tour. the Reserve Unit listed in orders.1, 2

2 USAR or ARNGUS is released from his initial ADT tour under
TDP and is being transferred to IRR.

Commander, RCPAC, 9700 Page Blvd., St. Louis, MO 631323

3 ARNGUS is released from initial or other ADT tour, or released
from ADT and discharged from Reserve of the Army (Format
266)

the Adjutant General of the appropriate State, District of Colum-
bia, Puerto Rico, or the Virgin Islands.1, 2

4 USAR is released from ADT, ADS other than initial ADT tour the custodian responsible for maintaining member’s MPRJ when
he is not on active duty.1, 2

5 USAR is released from AGR status CDR, RCPAC, ATTN: AGUZ–LTA, 9700 Page Blvd., St. Louis,
MO 63132.2

6 ARNGUS is released born ADT, ADS or AGR, other than initial
ADT tour

the custodian responsible for maintaining member’s MPRJ when
he is not on active duty.1, 2

7 USAR officer commissioned from ROTC released from initial
ADT and assigned to a Unit.

the Reserve Unit listed in orders.1, 2

8 USAR officer commissioned from ROTC released from initial
ADT and assigned to a Unit.

Commander, RCPAC, 9700 Page Blvd, St. Louis, MO 63132.1, 2

9 ARNGUS officer commissioned from ROTC released from ADT. the Adjutant General of the appropriate State, District of Colum-
bia, Puerto Rico, or the Virgin Islands.1, 2

Notes:
1 a. For members being released from IADT, return the MPRJ and accompanying documents by first–class or priority mail per AR 340–3 to the: (1) Reserve
unit listed in orders for USAR unit members. (2) Commander, RCPAC, ATTN: AGUZ–RMC–RS 9700 Page Blvd., St. Louis, MO 63132 for members as-
signed to the IRR. (3) State Adjutant General for National Guard members.

b. For members being released from ADT, ADS or AGR place the MPRJ in an envelope, seal it and: (1) Give it to the member for delivery to the com-
mander of his ARNG or USAR unit. (2) Forward it to Cdr, RCPAC, as indicated above, for the IRR members.
2 a. Transfer the following accompanying documents with MPRJ: DA Form 3444 series, DA Form 348, DA Form 3479–R, DA Form 3513.

b. Withdraw and destroy the following accompanying documents: DA Form 1315, Enlisted Promotion Selection Board Proceedings and Promotion List,
and DA Form 3078 (unless transfer is required in accordance with AR 700–84).

c. Give DA Form 669 to the member.
3 a. Forward copy of the approved proceedings and copy 7 of DD Form 214, if applicable through appropriate CDR, Army/area command to CDR of organi-
zation born which member entered on IADT.

b. Forward copies of separation orders to appropriate Army/area commander State Adjutant General, RCPAC, and the unit from which member entered
on IADT.
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Table D–6
Discharge from USAR while on ADT

R A B
U

When USAR member being discharged is forward MPRJ and accompanying documents not authorized for other dis-L
position toE

1 a commissioned officer, warrant officer, or enlisted member. Commander, RCPAC, ATTN: AGUZ–RCM–RS, 9700 Page Boul-
evard, St. Louis, MO 63132.1, 2, 3, 4

2 An enlisted member who failed to report for active duty or de-
parted AWOL after reporting and was assessed to the active
Army.

US Army Enlisted Records and Evaluation Center, ATTN:
PCRE–TS, Fort Benjamin Harrison, IN 46249.1, 2, 3, 4

3 USAR enlisted discharged from initial ADT tour under Trainee
Discharge Program

Commander, RCPAC, ATTN: AGUZ–RCM–RS, 9700 Page Boul-
evard, St. Louis, MO 63132.1, 2, 3, 5

Notes:
1 Forward copy of discharge orders to Commander of the proper USAR unit.
2 For members applying for service connected disability during separation processing forward Health Records together with all other clinical records availa-
ble at the installation to the proper Veteran’s Administration Regional Office (AR 40–403).
3 a. Transfer the following accompanying documents with the MPRJ. DA Form 3444 series (unless disposed of in accordance with Note 2), DA Form 348
and DA Form 3479–R.

b. Withdraw and destroy the following accompanying documents: DA Form 1315, Enlisted Promotion Selection Board Proceedings and Promotion List and
DA Form 3078 (unless transfer is required per AR 700–84).

c. Give DA Form 669 to member.
4 When discharged for purpose of immediate enlistment in active Army, use table D–8 or D–9 as applicable.
5 a. Forward copy of the approved proceedings and copy 7 of DD Form 214, if applicable through appropriate CDR, Army/area command to CDR of organi-
zation from which member entered on IADT.

b. Forward copies of separation orders to appropriate Army/area commander State Adjutant General, RCPAC, and the unit from which member entered
on IADT.

Table D–7
Discharge from ARNGUS while on ADT

R A B
U

When ARNGUS member being discharged is forward MPRJ and accompanying documents not authorized for other dis-L
position toE

1 a commissioned officer, warrant officer, or enlisted member. The Adjutant General of the appropriate State, District of Colum-
bia, Puerto Rico, or the Virgin Islands.1, 2, 3, 4

Notes:
1 When discharged for purpose of immediate enlistment in active Army, forward copy of DD Form 214 and copy of discharge order to the proper State Adju-
tant General and continue the MPRJ in use.
2 For members applying for service connected disability during separation processing forward Health Records together with all other clinical records availa-
ble at the installation to the proper Veteran’s Administration Regional Office (AR 40–403).
3 a. Transfer the following accompanying documents with MPRJ: DA Form 3444 series (unless disposed of in accordance with note 2), DA Form 348, DA
Form 3479–R, and DA Form 3513.

b. Withdraw and destroy the following accompanying documents: DA Form 1315, Enlisted Promotion Selection Board Proceedings and Promotion List and
DA Form 3078 (unless transfer is required in accordance with AR 700–84).

c. Give DA Form 669 to the member.
4 For ARNGUS officer or warrant officer forward one copy of discharge order to Chief, ARNG Personnel Center, 5600 Columbia Pike, Falls Church, VA
22041.
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Table D–8
Discharge, Dismissal, or Resignation of Commissioned and Warrant Officers while on Active Duty (any component)

R A B
U

When a forward MPRJ and accompanying documents not authorized for other dis-L
position toE

1 general officer, other commissioned officer, or warrant officer is
separated and no further military service is indicated.

HQDA (DAPC–MS–R), Alexandria, VA 22332.1, 2

2 general officer, other commissioned or warrant officer or
ARNGUS on active duty in another status is discharged from
such status.

HQDA (DAPC–MS–R), Alexandria, VA 22332.1, 2

3 general officer, other commissioned officer, or warrant officer of
ARNGUS on active duty in another status is discharged from
such status.

The Adjutant General of the appropriate State, District of Colum-
bia, Puerto Rico, or the Virgin Islands.1, 2, 3, 4

4 general officer, other commissioned officer, or warrant officer of
the Regular Army resigns and is appointed in the USAR at the
time of release.

HQDA (DAPC–MS–R), Alexandria, VA 22332.1, 2

5 warrant officer is being discharged to a commission. (Continue MPRJ in use).3

6 USAR officer/warrant officer is discharged from officer status
and immediately enlists.

(Continue MPRJ in use).3

7 RA officer/warrant officer is discharged from officer status and
immediately enlists.

(Continue MPRJ in use).3

8 USAR/RA officer is discharged to accept a warrant officer ap-
pointment.

(Continue MPRJ in use).3

Notes:
1 When discharge for disability and immediately transferred to a Veteran’s Administration Hospital forward DA Form 3444 series and other clinical records
available at the installation to that hospital. When application is made during separation processing for service connected compensation forward these re-
cords to the Veteran’s Administration Regional Office (AR 40–403).
2 a. Transfer the following accompanying documents with the MPRJ: DA Form 3444 series (unless disposed of in accordance with Note 1), DA Form 348,
DA Form 3479–R and DA Form 3513.

b. Withdraw and destroy the following accompanying documents: DA Form 1315, Enlisted Promotion Selection Board Proceedings and Promotion List,
and DA Form 3078 (unless transfer is required in accordance with AR 700–84.)

c. Give DA Form 669 to the member.
3 Forward copy No. 2 of DD Form 214, copy of separation order, SF 88/93 and copy of DD Form 4/1–4/3 letter of appointment, if applicable to HQDA
(DAPC–MS–R), Alexandria, VA 22332.
4 For ARNGUS officer or warrant officer, forward one copy of separation order to Chief, ARNG Personnel Center, 5600 Columbia Pike, Falls Church, VA
22041.

Table D–9
Discharge of enlisted personnel while of active duty

R A B
U

When an enlisted member forward MPRJ and accompanying documents not authorized for other dis-L
position toE

1 is discharged and does not reenlist immediately or is released
from military control for void enlistment

Cdr, USA Enlisted Records and Evaluation Center, ATTN:
PCRE–TS, Ft Benjamin Harrison, IN 46249.1, 2, 3

2 is discharged and enlists or reenlists within 24 hours after dis-
charge.

Note.4

3 is discharged to accept a commission or warrant officer appoint-
ment.

Note.5

4 holds a Reserve commission or warrant officer appointment and
is discharged to immediately enter on active duty in Reserve
status.

Notes.5, 6

5 is discharged and has been accepted for immediate enlistment
(within 24 hours of discharge) in a USAR Troop Program unit.
This applies to enlisted personnel who, upon discharge from ac-
tive duty would not have a Reserve obligation.

proper CONUS Army Headquarters, ATTN: AG Reserve Forces;
or to Area Commands (see App I this pamphlet).2, 7, 8
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Table D–9
Discharge of enlisted personnel while of active duty—Continued

R A B
U

When an enlisted member forward MPRJ and accompanying documents not authorized for other dis-L
position toE

6 is discharged and has been accepted for immediate enlistment
(within 24 hours of discharge) in the Individual Ready Reserve
with assignment to Control Group (Reinforcement). This applies
to enlisted personnel, who upon discharge from active duty,
would not have a Reserve obligation.

Cdr, USA Enlisted Records and Evaluation Center, ATTN:
PCRE–TS, Ft Benjamin Harrison, IN 46249.1, 2, 3, 7, 9

7 is discharged for immediate enlistment in the USAR for assign-
ment to USAR Control Group (ROTC).

Professor of Military Science indicated on letter of acceptance
from the ROTC host institution.2, 8, 10

Notes:
1 When discharged for disability and immediately transferred to a Veteran’s Administration Hospital, forward DA Form 3444 series and all other clinical re-
cords available at the installation to that hospital. When application is made during separation processing for service connected compensation, forward these
records to the proper Veteran’s Administration Regional Office (AR 40–403).
2 a. Transfer the following accompanying documents with the MPRJ: DA Form 3444 series (unless disposed of in accordance with Note 1). DA Form 348,
DA Form 3479–R, and DA Form 3513).

b. Withdraw and destroy the following accompanying documents: DA Form 1315, Enlisted Promotion Selection Board Proceedings and Promotion List,
and DA Form 3078 (unless transfer is required in accordance with AR 700–84).

c. Give DA Form 669 to the member.
3 Forward health and dental records arriving at the STP/STA after member’s separation and departure to Cdr, RCPAC, 9700 Page Blvd, St Louis, MO
63132.
4 MPRJ will be continued in use. Forward the new (original) DD Form 4/1–4/3 through the servicing SIDPERS activity to Cdr, USAEREC, ATTN: PCRE–TS,
Ft. Benjamin Harrison, IN 46249 (AR 601–280).
5 MPRJ will be continued in use. Forward copy of DD Form 214, copy of separation order, copy of SF 88/98 and apt letter/ordered to active duty orders to
CDR, USAEREC, ATTN: PCRE–TS, Fort Benjamin Harrison, IN 46249.
6 Forward copy of enlisted separation order and copy of officer active duty order to Cdr, RCPAC, ATTN: AGUZ–RMR–R, 9700 Page Boulevard, St Louis,
MO 63132.
7 A Statement of Acceptance signed by the member and the In–Service Recruiter is considered a bona fide contract for acceptance of the individual by the
USAR for enlistment processing.
8 Withdraw from the MPRJ copy 2 of the DD Form 214, DD Form 93, the original copy of DD Form 4/1–4/3, and a copy of the discharge order. Staple to-
gether and forward to Cdr, USAEREC, ATTN: PCRE–TS, Fort Benjamin Harrison, IN 46249.
9 Transfer the following accompanying documents with the MPRJ: Copy 2 of DD Form 214, firmly attached to the original copy of the DD Form 4/1–4/3,
original DD Form 3540 series, copy of DA Form 1811, copy of SF 88, copy of SF 93, copy of Statement of Acceptance, original of DA Form 3072 and DA
Form 4688. The DD Form 4/1–4/3 will be the top document in the MPRJ.
10 Forward health and dental records arriving at the STP/STA after member’s separation and departure to the Professor of Military Science indicated on the
letter of acceptance from the ROTC host institution.

Table D–10
Retirement while on active duty

R A B
U

When member retiring is forward MPRJ and accompanying documents not authorized for other dis-L
position toE

1 a general officer, other commissioned officer, or warrant officer
of the Regular Army.

HQDA (DAPC–MS–R), Alexandria, VA 22332.1, 2, 3, 4

2 a Regular Army warrant officer who is also a Reserve commis-
sioned officer in the USAR.

HQDA (DAPC–MS–R), Alexandria, VA 22332.1, 2, 3, 4

3 a general officer, other commissioned officer or warrant officer
who is also a member of a Reserve component and whose re-
tirement is final and involves no tentative or further Reserve sta-
tus.

HQDA (DAPC–MS–R), Alexandria, VA 22332.1, 2, 3

4 a general officer, other commissioned officer or warrant officer
of the Regular Army who is placed on the Temporary and Disa-
bility Retirement List.

HQDA(DAPC–MS–R), Alexandria, VA 22332.1, 2, 3

5 a general officer, other commissioned officer, or warrant officer
of the USAR to include AGR who is placed on the Temporary
Disability Retired List.

HQDA (DAPC–MS–R), Alexandria, VA 22332.1, 2, 3

6 a commissioned officer, warrant officer, or enlisted member of
the ARNG and is placed on the Temporary Disability Retired
List.

The Adjutant General of the proper State, District of Columbia,
Puerto Rico, or the Virgin Islands.1, 2, 3(However, withdraw and
forward certain documents on off/WO).5
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Table D–10
Retirement while on active duty—Continued

R A B
U

When member retiring is forward MPRJ and accompanying documents not authorized for other dis-L
position toE

7 an enlisted member of the Regular Army or USAR, to include
those placed on the Temporary Disability Retired List. (For
ARNG members, see Rule 6).

Cdr, US Army Enlisted Records and Evaluation Center, ATTN:
PCRE–TS, Fort Benjamin Harrison, IN 46249.1, 2, 3, 4, 6, 7, 8

8 a general officer, other commissioned officer, warrant officer or
enlisted member serving in an AGR status.

CDR, RCPAC, ATTN: AGUZ–LTA, 9700 Page Blvd., St. Louis,
MO 63132.2, 3, 6

Notes:
1 a. When retired for disability or placed on Temporary Disability Retired List and immediately transferred to a Veterans’ Administration hospital, forward DA
Form 3444 series and all other clinical records available at the installation to that hospital.

b. When application is made during retirement processing for service connected disability. Forward DA Form 3444 series together with all other clinical
records available at the installation to the proper Veterans’ Administration Regional Office (AR 40–403).
2 a. Transfer the following accompanying documents with the MPRJ: DA Form 3444 series (unless disposed of in accordance with Notes 1a and b), DA
Form 348, DA Form 3479–R and DA Form 3513.

b. Withdraw and destroy the following accompanying documents: DA Form 1315, Enlisted Promotion Selection Board Proceedings and Promotion List,
and DA Form 3078 (unless transfer is required in accordance with AR 700–84).

c. Give DA Form 669 to the member.
3 Process DD Form 93/DA Form 41 (AR 608–2).
4 If regular Army warrant officer or enlisted member is also a Reserve commissioned officer, process in accordance with Rule 3.
5 a. Withdraw the following documents from the MPRJ:

(1) Copy No. 2 of DD Form 214.
(2) Copy of orders effecting retirement or placement on the Temporary Disability Retirement List.
b. Forward above listed documents to (as applicable).
(1) For officers: HQDA (DAPC–MS–R), Alexandria, VA 22332.
(2) For enlisted: Cdr, USAEREC, ATTN: PCRE–TS, Fort Benjamin Harrison, IN 46249.
c. When member is ARNG, forward copy of orders effecting retirement or placement on the Temporary Disability Retirement List to Chief, ARNG Person-

nel Center, 5600 Columbia Pike, Falls Church, VA 22041.
6 Forward health and dental records arriving at the STP/STA after member’s separation and departure to Cdr, RCPAC, 9700 Page Blvd, St Louis, MO
63132, for service retirements.
7 Forward health and dental records arriving at the STP/STA after member’s separation and departure to Cdr, USAEREC, ATTN: PCRE–TS, Fort Benjamin
Harrison, IN 46249, for members placed on TDRL.
8 For TDRL enlisted personnel: Retain Enlisted Promotion Selection Board Proceedings and Promotion List as actions pending document in the MPRJ.

Table D–11
Release from active duty and transfer to USAR control group

R A B
U

When a member being released is forward MPRJ and accompanying documents not authorized for other dis-L
position toE

1 a commissioned officer or warrant officer. HQDA (DAPC–MS–R), Alexandria, VA 22332.1, 2

2 an enlisted member. Cdr, US Army Enlisted Records and Evaluation Center, ATTN:
PCRE–TS Fort Benjamin Harrison, IN 46249.1, 2, 4

3 a USAR officer released from active duty who immediately re-
enlists or accepts RA warrant officer appointment.

Continue MPRJ in use.3

Notes:
1 For members applying for service connected disability during separation processing forward Health Records together with all other clinical records availa-
ble at the installation to the proper Veterans’ Administration Regional Office (AR 40 – 403).
2 a. Transfer the following accompanying documents with the MPRJ: DA Form 3444 series (unless disposed of in accordance with Note 1), DA Form 348,
DA Form 3479–R, DA Form 3513.

b. Withdraw and destroy the following accompanying documents: DA Form 1815, Enlisted Promotion Selection Board Proceedings and Promotion List,
and DA Form 3078 (unless transfer is required in accordance with AR 700 – 84).

c. Give DA Form 669 to the member.
3 Forward Copy No. 2 of DD Form 214, copy of orders and copy of DD Form 4/1–4/3 Appointment to HQDA (DAPC–MS – R), Alexandria, VA 22332.
4 Forward health and dental records arriving at STP/STA after member’s separation and departure to Cdr, RCPAC, 9700 Page Blvd, St Louis, MO 63132.
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Table D–12
Discharged, dismissed, or resigns from USAR while not on active duty or ADT

R A B
U

When member is forward MPRJ and accompanying documents not authorized for other dis-L
position toE

1 a commissioned officer or warrant officer or enlisted member. Commander, RCPAC, 9700 Page Boulevard, St Louis, MO
63132.1, 2, 3

Notes:
1 Transfer the following accompanying documents with the MPRJ: DA Form 348, DA Form 3479–R, DA Form 3513, DA Form 3444 series.
2 Withdraw and destroy the following accompanying documents: DA Form 1315, Enlisted Promotion Board Proceedings and Promotion List, and DA Form
3078 (unless transfer required in accordance with AR 700–84).
3 Give DA Form 669 to the member.
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Appendix E
Status After Separation
The status of each member immediately following separation is indicated in individual separation orders and is
dependent on various factors which have a bearing on the type of separation. The following listing reflects each
member’s status after separation based on the factors indicated.

Table E–1
Status After Separation

Type of separation Component Factors relating to Status after separation Remarks
type of separation

OFFICERS

1. RELIEF FROM
ACTIVE DUTY

a. RA  . . . . . . . . . . . Officer ordered to active
duty from a retired status

Returned to a retired status.

b. ARNGUS  . . . . . . Returned to ARNGUS sta-
tus

c. Army Reserve  . . (1) Officer holds only one
status

Returned to Army Reserve.

(2) Officer holds a com-
patable status as Regular
Army warrant officer.

Reverts to Regular Army
warrant officer status–and
retains Army Reserve com-
missioned status.

d. AUS without spec-
ification as to compo-
nent.

(1) Officer holds only one
status.

No further military status  . . Upon relief from active duty is
also discharged from AUS
status.

(2) Officer holds compatible
status as Army Reserve
warrant officer.

Returned to Army Reser-
ve–and resumes Army Re-
serve warrant officer status.

2. DISCHARGE a. RA  . . . . . . . . . . . (1) Discharge for
cause–service obligation is
not a factor.

No further military status.

(2) Officer does not have a
service obligation.

No further military status.

(3) Officer has a service ob-
ligation.

Becomes a member of the
Army Reserve.

Discharge is the result of ac-
cepting resignation and is ef-
fective on the day immedi-
ately proceeding the accept-
ance of appointment as a Re-
serve officer of the Army.

b. ARNGUS  . . . . . .  . . . . . . . . . . . . . . . . . . . . . Reverts to State Army Na-
tional Guard Status.

Discharge is only from Re-
serve officer of the army sta-
tus. Chief, National Guard
Bureau withdraws Federal
recognition as of date of dis-
charge.

c. Army Reserve  . . (1) Officer holds only one
status.

No further military status.

(2) Officer holds a compati-
ble status as an RA warrant
officer.

(a.) Reverts to RA WO
status–no further Army Re-
serve Officer status.

HQDA will direct either (a) or
(b).

–or–
(b.) No further military sta-
tus.

d. AUS without spec-
ification as to compo-
nent.

(1) Officer holds only one
status.

No further military status.

(2) Officer holds a compati-
ble status as a Regular
Army warrant officer.

(a.) Returned to Army Re-
serve and–Resumes Army
Reserve warrant officer sta-
tus.

HQDA will direct either (a) or
(b).

–or–
(b.) No further military sta-
tus.

3. DISMISSAL
FROM THE SERV-
ICE

a. RA  . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . No further military status  . . Pursuant to court–martial
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Table E–1
Status After Separation—Continued

Type of separation Component Factors relating to Status after separation Remarks
type of separation

OFFICERS

b. ARNGUS  . . . . . .  . . . . . . . . . . . . . . . . . . . . . Reverts to State Army Na-
tional Guard status.

Pursuant to court–martial.
Discharge is only from Reser-
ve–officer–of–the–Army sta-
tus. Chief, National Guard
Bureau withdraw Federal rec-
ognition as of date of dismiss-
al.

c. Army Reserve  . . (1) Officer holds only one
status  . . . . . . . . . . . . . . . . .

No further military status  . . Pursuant to court–martial.

(2) Officer holds a compati-
ble status as an Army Re-
serve warrant officer.

No further military status  . . Pursuant to court–martial.

d. AUS without spec-
ification as to compo-
nent

(1) Officer holds only one
status.

No further military status  . . Pursuant to court–martial.

(2) Officer holds a compati-
ble status as a Regular
Army warrant officer.

No further military status  . . Pursuant to court–martial.

4. RETIREMENT a. RA  . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . Placed in a retired status  . .
b. ARNGUS  . . . . . .  . . . . . . . . . . . . . . . . . . . . . Placed in a retired status  . . Transfer to Army Reserve

and assign to Retired Re-
serve.

c. Army Reserve  . . (1) Officer holds only one
status

Placed in a retired status  . . Assign to the Retired Re-
serve.

(2) Officer holds a compati-
ble status as a Regular
Army warrant officer.

Placed in a retired
status–RA warrant officer
status is ended.

Assign to Retired Reserve.

5. RELIEF FROM
ACTIVE DUTY

a. RA  . . . . . . . . . . . Warrant officer ordered to
active duty from a retired
status.

Returned to a retired status.

b. ARNGUS  . . . . . .  . . . . . . . . . . . . . . . . . . . . . Returned to ARNGUS sta-
tus.

c. Army Reserve  . .  . . . . . . . . . . . . . . . . . . . . . Returned to Army Reserve
status.

d. AUS without spec-
ification as to compo-
nent.

(1) Warrant officer holds
only one status.

No further military status.

(2) Warrant officer holds a
compatible status as Army
Reserve commissioned offi-
cer.

Returned to Army Reserve
commissioned officer status
not on active duty. Warrant
officer status ended.

6. DISCHARGE a. RA  . . . . . . . . . . . (1) Warrant officer holds
only one status and is dis-
charged for cause. (Service
obligation is not a factor.)

No further military status.

(2) Warrant officer holds
only one status. Discharge
is for other than cause and
warrant officer has a service
obligation.

Becomes a member of the
Army Reserve.

Discharge is the result of ac-
ceptance of resignation and is
effective on the day immedi-
ately preceding the accept-
ance of an appointment as a
Reserve warrant officer of the
Army.

(3) Warrant officer holds
only one status. Discharge
is for other than cause and
warrant officer has no serv-
ice obligation.

No further military status.

(4) Warrant officer holds a
compatible status as an
Army commissioned officer.
Discharge is for cause.
(Service obligation may or
may not be a factor.)

Discharged
(a.) from Regular Army war-
rant officer status–Resumes
Army Reserve commis-
sioned officer status, not on
active duty.

HQDA will direct either (a) or
(b).

–or–
(b.) No further military sta-
tus.
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Table E–1
Status After Separation—Continued

Type of separation Component Factors relating to Status after separation Remarks
type of separation

OFFICERS

(5) Warrant officer holds a
compatible status as an
Army Reserve commis-
sioned officer. Discharge is
for other than cause and
warrant officer has a service
obligation.

Discharged only from Regu-
lar Army warrant officer sta-
tus. Resumes Army Re-
serve commissioned officer
status, not on active duty.

(6) Warrant officer holds a
compatible status as an
Army Reserve commis-
sioned officer. Discharge is
for other than cause and
warrant officer does not
have a service obligation.

(a) Discharged from Regu-
lar Army warrant officer
status–Resumes Army Re-
serve commissioned officer
status not on active duty.

HQDA will direct either (a) or
(b).

–or–
(b.) No further Military sta-
tus.

b. ARNGUS  . . . . . .  . . . . . . . . . . . . . . . . . . . . . Reverts to State Army Na-
tional Guard status.

Discharge is only form Re-
serve warrant officer of the
Army status

c. Army Reserve  . .  . . . . . . . . . . . . . . . . . . . . . No further military status.
d. AUS without spec-
ification as to compo-
nent.

(1) Warrant officer holds
only one status.

No further military status.

(2) Warrant officer holds a
compatible status as an
Army Reserve commis-
sioned officer.

(a.) Discharged from AUS
warrant officer status. Re-
sumes Army Reserve com-
missioned officer status not
on active duty.

HQDA will direct (a) or (b).

–or–
No further military status.

7. RETIREMENT a. RA  . . . . . . . . . . . (1) Warrant officer holds
only one status.

Placed in retired status.

(2) Warrant officer holds a
compatible status as an
Army Reserve commis-
sioned officer.

(a.) If qualified, placed in re-
tired status in the Army Re-
serve commissioned officer
status–discharge from Reg-
ular Army warrant officer
status.

Assign to Retired Reserve.

–or–
(b.) If not qualified, placed
in retired status as Regular
Army warrant of-
ficer–resumes Army Re-
serve commissioned officer
status not on active duty.

Assign to Retired Reserve.

b. ARNGUS  . . . . . .  . . . . . . . . . . . . . . . . . . . . . Placed in a retired status  . . Transfer to Army Reserve
and assign to Retired Re-
serve.

c. Army Reserve  . .  . . . . . . . . . . . . . . . . . . . . . Placed in a retired status  . . Assign to Retired Reserve.

ENLISTED PERSONNEL

8. RELIEF FROM
ACTIVE DUTY

a. RA  . . . . . . . . . . . Enlisted and holds only one
status and has a service ob-
ligation.

Transferred to Army Re-
serve

b. ARNGUS  . . . . . . Enlisted and has a service
obligation.

Returned to Army National
Guard to complete service
obligation.

c. Army Reserve  . .  . . . . . . . . . . . . . . . . . . . . . No further military status.

9. DISCHARGE a. RA  . . . . . . . . . . . (1) Enlisted and holds only
one status and has no serv-
ice obligation.

No further military status.
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Table E–1
Status After Separation—Continued

Type of separation Component Factors relating to Status after separation Remarks
type of separation

OFFICERS

(2) Enlisted and holds a
compatible status as an
Army Reserve commis-
sioned officer.

Discharged from enlisted
status–and resumes Army
Reserve commissioned offi-
cer status not on active du-
ty.

(3) Enlisted and holds a
compatible status as Army
Reserve warrant officer.

Discharged from enlisted
status–and resumes Army
Reserve warrant officer sta-
tus not on active duty.

b. ARNGUS  . . . . . . (1) Enlisted and is dis-
charged for cause (Service
obligation is not a factor.)

Reverts to State National
Guard status.

Discharge is only from Re-
serve of the Army status.

(2) Enlisted and is dis-
charged for other than
cause.

Reverts to State National
Guard status.

Discharge is only from Re-
serve of the Army status.

c. Army Reserve  . .  . . . . . . . . . . . . . . . . . . . . . No further military status.

10. RETIREMENT a. RA  . . . . . . . . . . . (1) Enlisted and holds only
one status.

Placed in a retired status.

(2) Enlisted and holds a
compatible status as an
Army Reserve commis-
sioned officer.

If qualified, placed in a re-
tired status in Army Reserve
commissioned officer status.
Discharged from Regular
Army enlisted status.

If enlisted and retires with
less than 30 service trans-
ferred to Army Reserve and
assigned to Retired Reserve
to complete 30–year period.

–or–
If not qualified, placed in a
retired status as enlisted
member. Resumes Army
Reserve commissioned offi-
cer status not on active duty
or transferred to Army Re-
serve enlisted status, as de-
termined by enlisted.

(3) Enlisted and holds a
compatible status as an
Army Reserve warrant offi-
cer.

If qualified, placed in a re-
tired status in Army Reserve
warrant officer status, dis-
charged from Regular Army
enlisted status.

If enlisted and retires with
less than 30 years service,
transferred to Army Reserve
and assigned to Retired Re-
serve to complete 30–year
period.

–or–
If not qualified, placed in a
retired status as an enlisted
member. Resumes Army
Reserve warrant officer sta-
tus not on active duty or
transferred to Army Reserve
enlisted status, as deter-
mined by enlisted member.

b. ARNGUS  . . . . . .  . . . . . . . . . . . . . . . . . . . . . Placed in a retired status  . . Transfer to Army Reserve
and assign to Retired Re-
serve.

c. Army Reserve  . .  . . . . . . . . . . . . . . . . . . . . . Placed in a retired status  . . Assign to Retired Reserve.
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Appendix F
Directory of Offices of Veterans’ Reemployment Rights
Directory of Offices of Veterans’ Reemployment Rights
Labor Department Building, Washington, DC 20216

Table F–1
Field and Contact Offices

States covered Address

Connecticut, Maine, Massachusetts, New Hampshire, Rhode Is-
land, Vermont John Fitzgerald Kennedy Federal Building

Room 1603–a, Government Center
Boston, MA 02203

New Jersey, New York, Puerto Rico
839 Parcel Post Building
341 Ninth Avenue
New York, NY 10001

*435 Federal Building
121 Ellicot Street
Buffalo, NY 14203

*1060 Broad Street
Room 356
Newark, NJ 07102

Delaware, District of Columbia, Maryland, North Carolina, Pennsyl-
vania, Virginia, West Virginia Fourth Floor, Penn Square Building

1317 Filbert Street
Philadelphia, PA 19107

*5000 U.S. Courthouse Building
9th & Market Streets
Philadelphia, PA 19107

*2002 Federal Office Building
1000 Liberty Avenue
Pittsburgh, PA 15222

Alabama, Florida, Georgia, Mississippi, Tennessee, South
Carolina 1371 Peachtree Street, N.E.

Room 324
Atlanta, GA 30309

*786 U.S. Court House Building
801 Broadway
Nashville, TN 37203

*51 S.W. First Avenue
Room 517
Miami, FL 33130

Ohio, Michigan, Kentucky
843 Federal Office Building
1240 East 9th Street
Cleveland, OH 44199

*1906 Washington Building
234 State Street
Detroit, MI 48226
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Table F–1
Field and Contact Offices—Continued

States covered Address

Illinois, Indiana, Minnesota, Wisconsin
219 South Dearborn Street
Room 830
Chicago, IL 60604

*110 Federal Courts Building
110 South Fourth Street
Minneapolis, MN 55401

Iowa, Kansas, Missouri, Nebraska
2507 Federal Office Building
911 Walnut Street
Kansas City, MO 64106

3740 Federal Office Building
1520 Market Street
St. Louis, MO 63103

Colorado, Idaho, Montana, North Dakota, South Dakota, Utah,
Wyoming, New Mexico, Oklahoma, Texas, Arkansas, Louisiana 302 New Custom House

19th and Stout Streets
Denver, CO 80202

Room 338 Mayflower Building
411 North Akard Street
Dallas, TX 75201

204 U.S. Customs House Building
423 Canal Street
New Orleans, LA 70130

Northern California, Hawaii, Nevada, Washington, Oregon, Alaska
10428 Federal Building
450 Golden Gate Avenue
San Francisco, CA 94102

*3301 Smith Tower Building
506 Second Avenue
Seattle, WA 98104

1833 Kalakaua Avenue
Room 601
Honolulu, HI 96815

Southern California, Arizona
7615 Federal Building
300 North Los Angeles Street
Los Angeles, CA 90012

Notes:
* Denotes Labor–Mangement Welfare Plan cooperating offices which serve as contact points for OVRR–2.

Appendix G
Addresses of the State Adjutants General
The following table lists addresses of the State Adjutants General.
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Table G–1
Addresses of the State Adjutants General

State or Territory Address

Alabama PO Box 3711, Montgomery, AL 36193
Alaska 610 Mckay Bldg., 338 Denali St., Anchorage, AK 99501
Arizona 5636 E. McDowell Rd, Phoenix, AZ 85008
Arkansas PO Box 678, North Little Rock, AR 72118 Camp Robinson
California PO Box 214405, Sacramento, CA 95821
Colorado 300 Logan St., Denver, CO 80203
Connecticut 360 Broad St, Hartford, CT 06115
Delaware First Regiment Rd, Wilmington, DE 19808
District of Columbia NG Armory, 2001 E. Capitol St., WASH, DC 20003
Florida State Arsenal, St Augustine, FL 32084
Georgia Department of Defense, Mil Div PO Box 7965, Atlanta, GA 30316
Hawaii 3949 Diamond Head Road, Honolulu, HI 96816
Idaho PO Box 45, Boise, ID 83707
Illinois 1301 North MacArthur Blvd, Springfield, IL 67202
Indiana PO Drawer AO, Indianapolis, IN 46241
Iowa RR #1, Camp Dodge, Grimes, IA 50111
Kansas PO Box C–300, Topeka, KS 66601
Kentucky Boone National Guard Center, Frankfort, KY 40601
Louisiana HQ Bldg., Jackson Barracks, New Orleans, LA 70146
Maine Camp Keyes, Augusta, ME 04333
Maryland 5th Regiment Armory, Baltimore, MD 21201
Massachusetts 905 Commonwealth Ave, Boston, MA 02215
Michigan 2500 S. Washington Ave, Lansing, MI 48913
Minnesota Veterans Service Bldg., St Paul, MN 55155
Mississippi PO Box 5027, Pondren Station, Jackson, MS 39216
Missouri 1717 Industrial Dr. NE, Jefferson City, MO 65101
Montana PO Box 4789, Helena, MT 59601
Nebraska 1300 Military Road, Lincoln, NE 68508
Nevada 2525 S. Carson St, Carson City, NV 89701
New Hampshire State Mil Res, 1 Airport Road, Concord, NH 03301
New Jersey PO Box 979, Trenton, NJ 08625
New Mexico PO Box 4277, Santa Fe, NM 87501
New York Public Security Bldg., State Campus, Albany, NY 12226
North Carolina PO Box 26265, Raleigh, NC 26268
North Dakota PO Box 1817, Bismarck, ND 58505
Ohio 2825 W. Granville Road, Worthington, OH 43085
Oklahoma 3501 Military Circle, NE, Oklahoma City, OK 73111
Oregon 2150 Fairgrounds Rd, NE, Salem, OR 97303
Pennsylvania Department of Military Affairs, Annville, PA 17003
Puerto Rico PO Box 3786, San Juan PR 00904
Rhode Island 1051 N. Main St, Providence, RI 02904
South Carolina 1225 Bluff Rd, Columbia, SC 29201
South Dakota PO Box 2150, Rapid City, SD 57709
Tennessee NG Armory, Sidco Dr, Nashville, TN 37204
Texas Box 5218, Austin, TX 78763
Utah PO Box 8000, Salt Lake City, UT 84108
Vermont Bldg. #1, Camp Johnson, Winooski, VT 05404
Virginia 401 East Main St., Richmond, VA 23219
Virgin Islands PO Box 3240, Christiansted, St Croix, US VI 00820
Washington Camp Murray, Tacoma, WA 98430
West Virginia 1703 Coonskin Drive, Charleston, WV 25311
Wisconsin PO Box 8111, Madison, WI 53708
Wyoming 5500 Bishop Blvd, PO Box 1709, Cheyenne, WY 82001
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Appendix H
Army Areas/Area Commands

H–1. First US Army.
Mailing address:

Commander
First US Army, ATTN:
AG Reserve Forces
Fort George G. Meade, MD 20755

1. Maine
2. Vermont
3. New Hampshire
4. New York
5. Rhode Island
6. Connecticut
7. Pennsylvania
8. New Jersey
9. Delaware
10. Maryland
11. Virginia
12. West Virginia
13. North Carolina
14. Tennessee
15. Mississippi
16. Alabama
17. Georgia
18. Florida
19. South Carolina
20. Massachusetts
21. Puerto Rico

H–2. Area Commands.
Alaska

Mailing address:

Commander
172d Infantry Brigade
ATTN: AFZT
Fort Richardson, AK 99505

Hawaii, Guam

Mailing address:
Commander
US Army Western Command
ATTN: APLG–PI
Fort Shafter, HI 96858

H–3. Fifth US Army.
Mailing address:

Commander
Fifth US Army, ATTN:
AG Reserve Forces
Fort Sam Houston, TX 78234
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1. Michigan
2. Ohio
3. Indiana
4. Wisconsin
5. Illinois
6. Minnesota
7. Iowa
8. Missouri
9. Arkansas
10. Louisiana
11. Texas
12. Oklahoma
13. Kentucky

H–4. Sixth US Army
Mailing address:

Commander
Sixth US Army, ATTN:
AG Reserve Forces
PSF, CA 94129

1. Kansas
2. Nebraska
3. South Dakota
4. North Dakota
5. Montana
6. Wyoming
7. Colorado
8. New Mexico
9. Arizona
10. Utah
11. Idaho
12. Washington
13. Oregon
14. Nevada
15. California
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